
Development Application Form 
Planning and Development Services 

1975 Field Road, Sechelt, B.C. V7Z 0A8 | 604-885-6804 | planning@scrd.ca | www.scrd.ca Page 1 of 3 

Email this form and the Development Application Submission Checklist along with attachments to planning@scrd.ca.  
Please request an upload link if attachments are over 14 Mb. Planning staff will check your application for completeness and respond 
with instructions to pay fees. If any information is missing your application will be rejected and you will be asked to revise your submission. 
Once the application is complete and fees paid, it will be formally received and added to the application queue.  

SECTION A - DEVELOPMENT APPLICATION INFORMATION (TO BE COMPLETED BY THE APPLICANT) 
Check the box for each type of application you are applying for: 

 Development Permit (DP) PRE  Subdivision PRE   OCP and/or Zoning Bylaw Amendment PRE 
 Development Variance Permit (DVP) PRE  Frontage Waiver  Temporary Use Permit (TUP) PRE 
 Tree Cutting Permit  Strata Conversion PRE  Board of Variance PRE 
 Other: ______________________________________ 

Complete the Development Application Submission Checklist to determine what needs to be submitted with your application(s). 

Pre-Application Review 
Pre-Application Reviews are required for development applications marked with PRE above. If you have not completed a Pre-Application 
Review, submit a Pre-Application Review Request Form before proceeding with this formal application. 

If you have completed a Pre-Application Review, provide details of your previous correspondence and Pre-Application Review: 
Name of Planning Staff Planning Ticket Number 

Pre-Application Review File Number Pre-Application Meeting Date Pre-Application Outcome Letter Date 

Related Applications  
Have you applied to another agency or department to authorize aspects of your proposal?   Yes    No 
If yes, please provide details (if applicable, Ministry of Transportation and Transit application file numbers are required): 
Organization Purpose File Number 

Organization Purpose File Number 

Proposal Description  
Describe the proposal or application intent and details for any required variances. Attach additional pages if necessary. 

SECTION B - PROPERTY INFORMATION (TO BE COMPLETED BY THE APPLICANT) 

Refer to tax assessment notice, certificate of title, or download an SCRD Property Report. 
Civic Address or Legal Description PID 

Civic Address or Legal Description PID 

mailto:planning@scrd.ca
https://maps.scrd.ca/PropertyReports/
https://www.scrd.ca/development-application-submission-checklist/
https://www.scrd.ca/development-application-submission-checklist/
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SECTION C - APPLICANT INFORMATION (TO BE COMPLETED BY THE APPLICANT) 
By signing and dating this application form, I (the applicant noted below) hereby: 

 Acknowledge that the Sunshine Coast Regional District shall deal exclusively with me in all matters pertaining to the application(s) 
noted in Section A for the property noted in Section B and is under no obligation to communicate with any other person. 

 Acknowledge that I have attached the required documentation, as noted on the Development Application Submission Checklist, and 
hereby agree to submit further information deemed necessary for processing this application. Any missing information will result in 
delays. 

 Attest that the information provided on this form and any supplemental application documents is true to the best of my knowledge 
and acknowledge that any material falsehood or any omission of a material fact made by the applicant or registered owner(s) may 
result in any approval being rescinded or becoming null and void. 

Applicant 
Name Company 

Address City / Province Postal Code 

Primary Phone Email 

Applicant Signature Date 

SECTION D - PROVINCIAL REQUIREMENTS (TO BE COMPLETED BY THE APPLICANT) 
This is not an exhaustive list. Other provincial and federal requirements may apply. 

Heritage Conservation Act 
Archaeological sites are protected under the Heritage Conservation Act (HCA). This includes recorded sites and sites that have not yet been 
recorded. HCA protections apply even if a site has been disturbed in the past. Property owners have a legal responsibility to ensure 
archaeological sites are not disturbed without appropriate permits in place. You may need an HCA permit before proceeding with any 
development activity on the property.  
Please refer to the B.C. Archaeology Branch website for more information. 

Contaminated Sites Regulation 
The Environmental Management Act requires an applicant to submit a Site Disclosure Statement (SDS) on properties that are/were used for 
specified commercial or industrial purposes indicated on Schedule 2 of the Contaminated Sites Regulations.  
To determine if a Site Disclosure Statement is required, please indicate if: 

 Yes   No  The site is or has been used for commercial or industrial purposes. 

If yes, refer to Schedule 2 to determine if a Site Disclosure Statement is required. See Contaminated Sites Regulation for exemptions. 

 Yes   No  A Site Disclosure Statement is required and will be submitted to the SCRD with this application. 

Riparian Areas Protection Regulation (RAPR) 
Please indicate whether the development proposal involves the removal or alteration of any vegetation; soil disturbance; construction of 
buildings and structures; creation of impervious or semi-impervious surfaces; trails, roads, docks, wharves, bridges and infrastructure and 
works of any kind within: 

 Yes   No  30 metres of the high-water mark of any water features 

 Yes   No  A ravine or within 30 metres of the top of a ravine bank 

“Water features” includes: a watercourse, whether it usually contains water or not; a pond, lake, river, creek, or brook; a ditch, spring, or 
wetland that is connected by surface flow to fish habitat. 

If yes, a Development Permit and Riparian Area Assessment may be required. 

https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/resources/private-commercial-or-development-property
https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/resources/private-commercial-or-development-property
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03053_00
https://submit.digital.gov.bc.ca/app/form/submit?f=f003bc9e-0296-4a55-aa43-d8adaf0a022d
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/128_2022_Sch%202
https://submit.digital.gov.bc.ca/app/form/submit?f=f003bc9e-0296-4a55-aa43-d8adaf0a022d
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/128_2022_Sch%202
https://submit.digital.gov.bc.ca/app/form/submit?f=f003bc9e-0296-4a55-aa43-d8adaf0a022d
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/375_96_01#section4
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SECTION E - REGISTERED OWNER(S) (TO BE COMPLETED BY THE REGISTERED OWNER(S)) 
All registered owners of a property must sign and date the application form. Use additional pages if necessary.  

By signing and dating this application form, I/we (the registered owner(s) noted below) hereby: 

 Authorize ______________________________________________________________________ (applicant’s name) to act on my/our behalf on all 
matters related to the application(s) noted in Section A for the property that I/we own noted in Section B. 

 Grant to the SCRD and its officials, agents, servants and representatives, authorization to enter the land for the purposes of verifying 
site conditions as they relate to this application. 

 Acknowledge this application does not relieve me/us from full compliance with any federal, provincial, or other legislation, or the 
terms and conditions of any easement, covenant, building scheme or charge affecting the property. 

 Acknowledge that any legal costs that may arise because of this application will be borne by the applicant and are payable prior to 
approval of the development application. 

 Agree to inform the SCRD in writing if there is any change to registered owner(s) of the property, a change of the authorized applicant, 
or if this authorization is rescinded. 

Registered Owner (or Company Director as per BC Company Summary) 
Name Company 

Address City / Province Postal Code 

Primary Phone Email 

Signature Date 

Registered Owner 
Name Company 

Address City / Province Postal Code 

Primary Phone Email 

Signature Date 

Registered Owner 
Name Company 

Address City / Province Postal Code 

Primary Phone Email 

Signature Date 

Personal information on this application form is collected for the administration, enforcement and processing of this application. Personal information is collected under the authority of 
the Freedom of Information and Protection of Privacy Act (FIPPA), Local Government Act and SCRD bylaws. By submitting this application, you consent that all information submitted in 
support of this application, may be required to be available for public inspection in accordance with SCRD Bylaws and the FIPPA. If you have any questions about the collection of personal 
information, contact the SCRD Information and Privacy Coordinator at legislative@scrd.ca or 604-885-6800. 

Revised: 2026-05-20 

mailto:legislative@scrd.ca
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