CORPORATE AND ADMINISTRATIVE SERVICES COMMITTEE
Thursday, May 26, 2011
SCRD Boardroom, 1975 Field Road
AGENDA

CALL TO ORDER

1:30 p.m.

AGENDA
Adoption of Agenda
1.
DELEGATION

REPORTS
2.

Manager, Recreation Services – Regional Recreation [615] Variance Reporting
to March 2011

Annex A
Pg 1

3.

Chief Building Inspector & Bylaw Manager – Building Inspection [520] Variance
Reporting to April 30, 2011

Annex B
Pg 2-3

4.

Acting General Manager, Corporate Services – Budget Process – Base Budget

Annex c
Pg 4-6

5.

Chief Administrative Officer – SCRD Strategic Plan Progress Report – May 31,
2011

Annex D
Pg 7-21

6.

Chief Administrative Officer – Update of Strategic Plan and Board Workshop

Annex E
Pg 22

7.

Chief Administrative Officer – Bear Hydro Project

Annex F
Pg 23

8.

Manager, Legislative Services – Langdale Dock Alternative Approval Process

Annex G
Pg 24-30

9.

Manager, Legislative Services – 2011 General Local Election

Annex H
Pg 31-32

10.

Executive Assistant – Local Government Leadership Academy – 2012 Elected
Officials Seminars

Annex I
Pg 33-34

11.

Manager, Legislative Services – UBCM Resolutions

Annex J
Pg 35-38

12.

Purchasing Officer – Amendments to Purchasing Policy

Annex K
Pg 39-52

13.

Purchasing Officer – Contracts between $20,000 and $100,000 to May 16, 2011

Annex L
Pg 53
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14.

Manager, Legislative Services – Harbour Spiel Advertising

Annex M
Pg 54

15.

Senior Planner – Gospel Rock – Additional Comments

Annex N
Pg 55-62

16.

Administrative Assistant, Corporate Services – Sunshine Coast Visitor
Information Park project

Annex O
Pg 63-80

17.

Administrative Assistant, Corporate Services – Grants-in-Aid Recommendations

Late Item

18.

Administrative Assistant, Corporate Services – Roberts Creek Community
Association – Hall Lighting

Annex P
Pg 81-83

19.

Administrative Assistant, Corporate Services – 2011 SCRD Rural Areas Bursary
Awards

Annex Q
Pg 84

COMMUNICATION
Union of BC Municipalities (UBCM)
20.
Regarding 2010 Resolutions to UBCM
21.

UBCM
Regarding 2010 Resolutions to UBCM

22.

UBCM
Regarding the Local Government Elections Legislation

23.

Ministry of Jobs, Tourism and Innovation
Regarding the Most Small Business Friendly Community award

NEW BUSINESS
IN CAMERA
ADJOURNMENT

Annex R
Pg 85-88
Annex S
Pg 89-93
Annex T
Pg 94
Annex U
Pg 95-99

A
SCRD STAFF REPORT
DATE:

May 19, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Bruce Bauman – Manager Recreation Services

RE:

RECREATION FACILITIES # 615 MONTHLY VARIANCE REPORTING FOR PERIOD
ENDED MARCH 2011

RECOMMENDATION(S)
THAT the Manager – Recreation Services report regarding Recreation Facilities # 615
Monthly Variance Reporting for period ended March, 2011 be received for information.

BACKGROUND
The Board has requested that the Recreation Division provide monthly variance reporting to the
Corporate and Administrative Services Committee for Recreation Facilities # 615. The following
information is for the period ended March 2011.
Function Name & Number
Month-end Surplus/Deficit
(Mgr to reference GL 5330)
Note: Staff have annualized the
revenues/expenses and made
adjustments to March 31, 201.

Projected Surplus/Deficit

Recreation Facilities # 615 (616, 617, 620, 621)
Overall Surplus $38,370 made up of
616 – $20,857
617 – $30,378
620 – $13,820
621 – ($26,675)

(at year-end)

Balanced at December 31, 2011

Explanation:

616, 617, 620 In keeping with seasonal budget trends. 621
higher than normal repairs and maintenance expenditures.

Mitigation/Options (if deficit projected):
Provide several options with a description and impact statement for each.
None required at this time.
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B
SCRD STAFF REPORT
DATE:

May 16th, 2011

TO:

Corporate and Administrative Services Committee- May 26th, 2011

FROM:

Peter Longhi, Chief Building Inspector and Bylaw Manager

RE:

Building [520] Variance to April 31, 2011

RECOMMENDATIONS
THAT the Chief Building Inspector’s report regarding Building Division, Function
520, Variance to April 30th, 2011 be received for information.

BACKGROUND
Building activity by area has been tracked and reported on the attached EXCEL graph year-todate (April 30th). In addition, a four-year history is provided. Area F shows this month as being
the focus of activity, largely attributed to permits issued for the Mill housing, Paisley Island and
significantly large residential projects. Area A followed by Area B are maintaining steady activity
in construction value this month as well.
Permit revenues for January through March are on target for the season looking back over the
four-year average. There is a less than expected permit revenue trend for April.
Staff have been able to follow up on aged permits with favorable responses and with permit
renewal fees taking place.
The Sakinaw Lake technical tour took place on May 12th to identify any construction without
permits. This process is a result of complaints the Division has received regarding illegal
construction in many locations. DFO and ILMB will take part in the tours and an invitation has
been extended to SIGB to participate in the process.
Permit revenues for April being down slightly compared to previous years could create a deficit
in the Building Division of approximately $50,000, (approximately seven percent of total budget).
Proposed forthcoming taxation will offset this. A market softening in construction trend is noted
at this time which may be contributing to the reduction in building permits issued.
One staff member who has been off on short term disability has not yet returned. There are
some salary savings to be had as a result of this which will also offset the budget deficit existing
at this time for this quarter.
Staff will continue to monitor revenues and expenditures.
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SCRD STAFF REPORT
DATE:

May 17, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Jackie Day – Acting GM Corporate Services

RE:

Budget Process – Base Budget

RECOMMENDATION
THAT the Manager of Financial Services’ Report regarding Budget Process –Base
Budget be received for information;
AND THAT Recommendation No. 2 from the April 28th Special Corporate and
Administrative Services Committee meeting be forwarded to the Board for approval and
incorporation into the 2012 Budget Manual.

BACKGROUND
At the regularly scheduled Board Meeting of May 12, 2011 the following Board Motion #200/11
was adopted:
THAT the Special Corporate and Administrative Services Committee recommendation No. 2
of April 28, 2011 be referred to the May Corporate and Administrative Services Committee
meeting for further discussion with a view to clarify what is Base Budget.
DISCUSSION
Staff’s understanding of the question that was put forth is, when determining what Net Operating
Base Budget is, do you use prior year budget or prior year actuals? Staff’s response is that the
prior year base budget is used with an inflation factor applied to arrive at the current year base
budget.
Base Budget
To provide clarification, during the development of the Financial Sustainability Policy in 2009,
staff recognized the importance of first identifying the basic cost of providing existing services
for a year. The term “Base Budget” was used to identify these costs which include operating
revenues and expenditures for all services, after removing one-time costs, transfers to or from
reserves, capital and prior year surplus’ or deficits.
The initial base budget was prepared by the Treasurer in consultation with the Managers in
2009. This process included looking at each line item and taking into consideration the basic
cost of providing the service. Factors considered were historical costs, reasonableness (onetime costs were not included) and were representative of a full year cycle of operating revenues
and expenditures. The focus of this report is on the expenditure side of the Base Budget.
• Range of accounts included in base budget are the line items after salaries, benefits and
associated costs for WCB (object 227) and before transfers (object 480).
• Administration fees, transfers, debt and capital costs are not included in base budget.
• Salaries are treated separately based on the approved HR plan and CEP Collective
Agreement, with benefit and WCB costs based on salaries.
• The term used for the range of costs included in base budget is ‘net operating costs’.
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Actual Costs
The term “Actual Costs” refers to the final costs incurred in a year. These costs would include
the basic costs to run the service, as well as the one-time costs for projects or enhancements
that were approved in the decision packages and included in the final budget for that year.
These final costs may also include other unanticipated costs not included in the budget that
would be one-time costs. In addition, actual costs are not known with certainty until February of
the new year. For these reasons, actual costs are not used to determine base budget.
Base Budget Demonstrated
To more easily demonstrate the progression from the initial 2009 Base Budget, staff has used
the Cemetery Function [400] as an example. It is a small function but the same principals apply
to the other functions as well.
The Base Budget (basic cost for providing service), Budget Values (final budget which adds
carry forward and approved decision packages) and Actual Costs (actual costs incurred at yearend) are provided in the table below. This data is taken from the financial system for 2009,
2010 and 2011 and additional information explaining each column is provided following the
spreadsheet.

Account #

Description

01-2-400-281

Materials & Supplies

01-2-400-314

2009
Base
Budget

2009
Budget
Values

2009
Actual
Cost

2010
Base
Budget

2010
Budget
Values

2010
Actual
Amount

2010
Revised
Base
Budget

2011
Base
Budget

2011
Budget
Values

200

200

27

204

200

18

204

200

200

Telephone & Alarm

0

0

0

0

0

34

0

0

0

01-2-400-320

Travel

0

0

0

0

0

1

0

0

0

01-2-400-335

Advertising

0

0

0

0

0

161

0

0

0

01-2-400-338

Dues & Subscriptions

0

0

280

0

300

140

300

275

275

01-2-400-372

Insurance Property

70

70

61

71

71

62

71

75

75

01-2-400-387

Other Prof Fees

01-2-400-409

Hydro

01-2-400-415
Total
Expenditures

Landscaping/grounds

0

0

0

0

1,000

507

1,000

1,000

16,000

100

100

63

102

102

56

102

100

100

22,000

22,000

29,631

22,440

25,000

23,605

25,000

24,745

24,745

22,370

22,370

30,062

22,817

26,673

24,584

26,677

26,395

41,395

2009 Function 400 - Cemetery
• The 2009 Base Budget and 2009 Budget Values (final budget) start at the same point to
provide the basic costs of providing this service.
• The 2009 Actual Costs differ from the Base Budget/Budget Values because there were
some unanticipated costs including the removal of a dangerous tree.
2010 Function 400 - Cemetery
• The 2010 Base Budget goes back to the 2009 Base Budget but has included a 2%
inflation factor. Note that the 2009 one-time costs were not included.
• The 2010 Budget Values (final budget) includes the base budget plus the following
decision packages approved:
o Professional fees amount added $1,000
o Landscaping/grounds maintenance increased to $25,000 to reflect ongoing
maintenance costs required (adjusts the base budget)
o Dues & Subscriptions amount added to reflect ongoing dues required adjusts
base budget)
• The 2010 Actual costs are provided showing costs at year-end which were less than
budgeted.
H:\wp\2011\05\rpt\CAS - jrd Budget Process – Base Budget.doc
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2011 Function 400 - Cemetery
• The 2010 Base Budget was revised to reflect the ongoing requirements for operational
costs.
• From this revised Base Budget, the 2011 Base Budget was calculated using the 2%
inflation factor
• Managers were advised that they could fine tune the 2% inflation factor between line
items but had to stay within the overall 2%
• 2011 Budget Values includes base budget amounts plus decision package in the
amount of $15,000
• The addition of one time projects does not add to the base budget the next year, unless
there is a continuing cost to the operational expense.
• For example, the installation of a columbarium is a one-time cost and would not affect
the Base Budget but the ongoing maintenance of the columbarium would.
Overall inflation increase for all functions in 2011 was 1.57%
SUMMARY
The information provided in this report is intended to provide clarification for Base Budget as
requested by the Board. The complete recommendation that initiated this request came from
the following, approved at the Special Corporate and Administrative Services Committee
meeting of April 28, 2011.
Recommendation No. 2

2011 Budget Process

The Corporate and Administrative Services Committee recommended that the Chief
Administrative Officer’s report regarding the 2011 Budget Process be received;
AND THAT the framework for an increase to base budget as outlined in the General Manager,
Corporate Services’ report of November 16, 2010 titled “Overview of 2011 Budget and Goal
Setting” be clarified as follows:
•

Net Operating Base Budget means Base Budget excluding admin support, salaries,
benefits, transfers and debt payments;

•

Changes to the established base budget will be determined through the decision
package process;

•

A maximum percentage increase to net operating base budget will be determined by the
Board in the fall of each year for the upcoming budget year. This percentage will be
translated into a dollar amount per budget in the Finance division and provided to the
Budget Manager as an “up to” maximum amount available for consideration within each
budget;

•

For Round 1 Budget, Budget Managers will incorporate increases to net operating base
budget where required and report to the Committee on the total percentage increase
used per budget with an explanation of where it was used within each budget.

Staff recommend that the Acting GM Corporate Services’ Report on 2011 Budget Process –
Base Budget be received for information and that Recommendation No. 2 from the April 28,
2011 Special Corporate Services Committee be forwarded to the Board for approval and
incorporation into the 2012 Budget Manual.

H:\wp\2011\05\rpt\CAS - jrd Budget Process – Base Budget.doc
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D
SCRD STAFF REPORT

DATE:

May 12, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

John France, Chief Administrative Officer

RE:

SCRD Strategic Plan Progress Report – May 2011

RECOMMENDATION
THAT the Committee receives the Chief Administrative Officer’s report titled
“SCRD Strategic Plan Progress Report – May 2011”.

BACKGROUND
The Strategic Directions 2009-2011 and the Policy on Strategic Planning documents
were adopted on November 12, 2009 by the SCRD Board. The Strategic Plan
established directions for the next 2 years include 3 key strategic directions (water,
waste and planning), regional growth strategy and three principles (or lenses) –
collaborative leadership, social and environmental sustainability, and financial
sustainability.
DISCUSSION
The last Strategic Plan Progress Report was considered at the November 25, 2010
Corporate and Administrative Services Committee meeting.
Attached is the Strategic Plan Progress Report, the third status update under the
Strategic Planning Policy. The format has been modified due to updates to the draft
Strategic Plan for July 2010 – December 2011.
The lead for each item (Principles/Goals) will present their progress report.
 Attachment: Strategic Plan Progress Report – May 2011
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Strategic Plan Progress Report 20102011
PRINCIPLE:
COLLABORATIVE LEADERSHIP – LEAD: BOARD & JOHN FRANCE, CHIEF ADMINISTRATIVE OFFICER
The Board stressed that to achieve its goals for 2009–2011; it will model and facilitate collaborative leadership with the local communities and local
governments. The Board is committed to:
1. Operating with a collective vision that reflects and respects the diversity of values of member communities of the SCRD
2. Creating effective two-way communication with all local governments, the community and internally with SCRD staff in listening to their ideas
and concerns, as well as sharing and consulting on what is being proposed or under consideration
3. Recognizing, listening and building upon the diverse assets and resources within the community
4. Being a learning organization which regularly examines the external and internal trends and emerging issues, as well as learning from other
communities and organizations
2010/2011 Targets

Building Themes

1. Strengthen our positive working
relationship with the Sechelt Indian Band
(SIB). Specifically to focus on:
• Participation at SCRD meetings
• Awareness and discussion of the SIB
Land Use Plan
• Updating the Joint Watershed
Management Agreement
• Engagement in the Regional
Sustainability Plan
• Review the Squamish Nation Land Use
Plan
• Engage the Sechelt Indian Band in the
Integrated Transportation Study.

 Positive relationships with municipal staff
 Technical Advisory Group - Integrated Transportation
Study
 Planners ongoing policy/development sessions
 Technical Advisory Groups for Affordable Housing
Feasibility Study, Plan Monitoring, and Agriculture
 Board participates in learning opportunities e.g. Local
Government Leadership Academy, Whistler Recycling
Conference
 Early engagement and outreach to Municipal Councils
– e.g. budgets, transportation, affordable housing
 Strategic Direction shaped Financial Plan
 Board promotes active engagement on key issues i.e.
recycling, Pender Harbour Landfill
 Communications policy and plan developed

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx
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Proposed Actions
(July 2010 – December 2011)
Developing protocol agreement with
Squamish Nation
Expand on what we mean by
collaborative leadership
Engaging community on Strategic Plan
Engage municipalities on Solid Waste
Management
Working on EDC service
Working with SIB on date for Joint
Watershed Management Agreement
Started Regional Sustainability Plan
Liaise with LMTAC members and
Town of Gibsons on First Nation
service agreement.

Strategic Plan Progress Report 20102011
2. Define what we mean by collaborative
leadership and regularly monitor its
progress
3. Establish a protocol agreement with the
Squamish Nation and engage them in the
Regional Sustainability Plan
4. Continually engage the municipalities in
all major initiatives
5. Examine the possibility of establishing a
Business Advisory Task Force
6. Explore the establishment of a
collaborative economic development
entity for the Sunshine Coast

SIB referral protocol
 Councils feedback sought on Strategic Plan
 Community to Community Forum with Squamish
Nation

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx
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Strategic Plan Progress Report 20102011
PRINCIPLE:
SOCIAL AND ENVIRONMENTAL SUSTAINABILITY- LEAD: BRYAN SHOJI, GM INFRASTRUCTURE SERVICES
Our goal is to create a regional long-term sustainability plan for the Sunshine Coast that is supported by the community. The plan will describe how
residents and businesses envision and plan for the long-term well-being of our area. The three year objectives are:
1. To complete and implement a regional sustainability plan that includes:
a. An overall framework (e.g. natural step model)
b. A definition of sustainability
c. An overall vision and guiding principles integrating economic, social, environmental and cultural components
d. Identifying specific targets to be achieved over the next 5, 10, and 25 years
2. To complete and begin implementation of a regional energy and emission reduction plan with specific targets for the local community and
businesses
3. To implement the SCRD’s corporate energy and emissions reduction plan and work towards the target of being carbon neutral within our
organization by 2012

A

2010/2011 Targets

Complete

Regional Sustainability Plan
• Complete the Regional Sustainability
Plan with support from the
community
• Individuals, groups and organizations
will know and understand the plan
and its impacts
• Integrate sustainability criteria into all
Board and Committee reports

65%

Accomplishments
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Working definition is adopted
Sustainability vision has been
adopted
Introduction to “The Natural Step
Model” provided to elected
officials and staff from local
governments
Sustainability considerations
section included in
Board/Committee report template.
Sustainability principles
incorporated into adopted
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Proposed Actions
(July 2010 – December 2011)
Develop Regional Sustainability Plan
(2010) and complete (2011)
Communicate Regional Sustainability
Plan through education & outreach
plan (2011)
Improve sustainability considerations
section of Board/Committee reports
to be more meaningful (2011)
Improve linkages with financial
sustainability planning.

Strategic Plan Progress Report 20102011


B

Regional Energy and Emissions Reduction
Plan
•
Community Energy Manager will
initiate actions from the Community
Energy and Emissions Plan (i.e.
coordinate demonstration projects;
produce a renewable energy atlas;
identify renewable energy projects;
etc.)
• Energy and emission reduction targets
are incorporated into Official
Community Plans (OCP)

75%









C

Corporate Energy and Emissions Reduction
Plan
• Attain net zero green house gas
emissions within the SCRD operations
by the end of 2012
• Implement targets in the plan
• Investigate the development of a
Regional Carbon Offset Program to
facilitate investment in offsets
generated on the Sunshine Coast
• Purchase offsets that net to zero

25%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx








Corporate Strategic Plan.
Draft report received by CAS on
April 28th with recommendation to
proceed with public process.
Community Energy and Emissions
Plan adopted May 27, 2010.
Community Energy Manager
position filled and in place Nov. 10,
2010.
Commenced review of OCPs per
Provincial legislation
Community launch events hosted
April 14 to 20, 2011.
Renewable Energy Asset
Committee established and
scoping meeting held Apr.28, 2011.
MK Jaccard Emissions Policy Tool
work started Feb 2011.
Selected Fire Halls energy upgrades
2010
Planned review of Sechelt Aquatic
Centre to reduce energy/emissions
Corporate Energy and Emissions
Plan adopted June 11, 2010.
Established carbon neutral reserve
fund.
Chart of Corporate Facilities
retrofits progress compiled.
Green fleet policy draft initiated.
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 Incorporate reduction targets in OCPs
by end of mid 2011.
 Implement actions/strategies in the
Community Energy & Emissions Plan
(2011+)

 Incorporate reduction opportunities
identified in the Plan into budget
decision packages for 2011.
 Obtain certainty on ability to establish
a Regional Carbon Offset program.
 Purchase offsets to net to zero as
necessary.

Strategic Plan Progress Report 20102011
PRINCIPLE:
FINANCIAL SUSTAINABILITY – LEAD: JACKIE DAY, ACTING GM CORPORATE SERVICES
Our goal is to have financial sustainability so residents and businesses can continue to receive high-quality service and provide a legacy for
future generations. The three year objectives are:
1. To complete and implement a sustainable long term (5, 10 and 25 year) financial plan(s)
2. To implement an effective annual budgeting process that:
a. Integrates the organization’s strategic directions
b. Reviews service performance and service levels in order to achieve maximum efficiencies
c. Examines and responds to the changing economic conditions facing residents and businesses
d. Educates the public as to the services provided and their costs, and benchmarks how these compare with similar areas
3. To diversify current revenue sources
4. To adopt the financial sustainability policy
5. To investigate future community economic diversification opportunities
2010/2011 Targets
A

Sustainable Financial Plan
• Adopt a Financial Plan that
incorporates the major planning
initiatives as well as the maintenance
and replacement of the SCRD’s
capital assets
• Adopt a policy on operational and
capital reserves
• Identify and Implement cost
efficiencies
• Establish a Sustainable Purchasing

Complete
60%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx

Accomplishments

 2011-2015 Financial Plan Adopted
March 24, 2011, Bylaw 637
incorporates initiatives and capital
requirements of the SCRD
 Increased amount of money in
reserves
 Recognized impact of economic
conditions – Board Motion
approved process to assign
maximum % increase to net
operating base budget.
 Rate stabilization funds provided
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Proposed Actions
(July 2010 – December 2011)
Proceed with initiatives approved
including Parks Master Plan, Solid
Waste Management Plan, Regional
Transportation Study, Water Master
Plans
Update Tangible Capital Asset
reporting and review potential costs
Develop reserve policy
Incorporate cost efficiencies into
budget process – “up to” approved %
increase to net operating base
budget, reporting justification for

Strategic Plan Progress Report 20102011
•

 Purchasing Policy Adopted- Board
Motion 062/11
 Investment Policy in draft form

Policy
Adopt an Investment Policy





B

Effective Annual Budgeting Process
• Establish benchmarking on “selected
services” and compare with other
regions
• Complete an internal service review

50%









Included “base budget” process
Budget decision reports presented
Presentations to councils & public
Coast cable broadcast live call in
Newspaper ads
Public budget meetings
2011 budget recognizes economic
times, limited to an overall 3.79%
property tax increase







C

Diversify Revenue Sources
• Complete a review of fees and
charges
• Examine alternative revenue sources

D

Financial Sustainability Policy
• Adopt and implement the Financial
Sustainability Policy

50%

100%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx



Fees reviewed for several
functions, Bylaw Fee Schedules
amended

 Financial Sustainability Policy
adopted refer Board Motion
484/10
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amounts recommended
Examine the long-term impacts and
fiscal realities as part of budget
process
Undertake rigorous analysis before
any program or service is added,
expanded or reduced
2011 Budget includes three
department reviews:
 Regional Water
 Community Recreation Facilities
Service Review
 Sechelt Landfill
Continue base budget process
including decision reports for all
enhancements/new services
Continue with current public
education practices

Include process for reviewing fees in
annual budget process
 Review should consider an increase
for growth and inflation where
appropriate
 Continue to look for other revenue
sources
Continue five-year plan for

implementation of Financial
Sustainability Policy
 2011 Budget approved is year two of
the five-year implementation plan


Strategic Plan Progress Report 20102011
E

Community Economic Diversification
Opportunities
• Invite regional district areas to bring
forward their ideas for expanding
economic opportunities
• Work with First Nations on
opportunities that provide economic
diversification

50%





Board has begun to explore EDC
opportunities.
April 18th: Workshop with all
elected officials
Task Force Created to look at EDC
governance options (CAO’s, SIB
rep, Provincial rep) – report out
mid June







To convene with all areas, sectors to
identify and prioritize all
development opportunities.
Decision package to be brought
forward in 2011 budget
Integrate existing projects (Hillside
and Dakota Ridge with EDC project)
Complete EDC report and provide to
Board for direction

KEY STRATEGIC DIRECTION:
1. WATER – LEAD: BRYAN SHOJI, GM INFRASTRUCTURE SERVICES
Our goal is to protect our water resources as population increases and as we address the impacts of climate change on present and future generations.
The three year objectives are:
1.
2.
3.
4.
5.

To reduce the amount of water consumed by residents and businesses by an average of 3% per year
To seek local authority over community watersheds through an agreement with the Province of British Columbia
To renew and implement the Joint Watershed Management Agreement with the Sechelt Indian Band (SIB)
To complete and begin implementation of a ten year comprehensive regional water plan
To implement the Area-A Water Master Plan
2010/2011 Targets

A

Reduce Water Consumption
• Complete universal metering and
develop a conservation based rate
structure in South Pender Harbour
• Initiate the extension of universal
metering to all remaining service
areas

Complete

Accomplishments

5%

 Bathroom fixture replacement and
toilet rebate programs established
in all water service areas.
 Water Conservation Student
established in HR plan to carry out
seasonal public awareness
campaign and assist with bylaw

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx
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Proposed Actions
(July 2010 – December 2011)
 Start installation of universal
metering in South Pender service
area (2011)
 Incorporate expansion of universal
metering and conservation to
remaining service areas into the
comprehensive regional water

Strategic Plan Progress Report 20102011
•

•

Report on the percent of water
reduction in all water service areas
Report on the progress of metering
in all water service areas







B

Local Control of Watersheds
• Complete a drinking water source
assessment response plan for
Chapman Creek and plan for other
watersheds as required
• Seek approval from the Province of
British Columbia to develop and
implement a Drinking Water
Protection Plan

10%

C

Joint Watershed Management Agreement
• Renew the current agreement with
SIB

60%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx

enforcement.
Environmental Education &
Outreach Position established to
assist with water conservation
initiatives.
Drought management plan
established.
Installing meters on all new and
upgraded service connections.
Submitted grant application for
Regional water universal metering
program on April 29, 2011.

 Participate on the VCH Interagency
Regional Drinking Water Team.
 Actively participated in the Water
Act Modernization process
 Drinking Water Source Assessment
Response Plan for Chapman Creek
Project initiated, Committee
established, and first meeting held
on April 13, 2011.
 Joint Watershed Management
Advisory Committee Strategic Plan
priorities established for the
protection of the Chapman/Gray
watersheds on Jan 6, 2010
 Agreement extension signed on
Jan. 24, 2011.
 Joint Watershed Management
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planning process (beyond 2011)
 Increase awareness through
education and outreach
 Report on % water reduction and
impact of fixture/toilet replacement
program and new meter
installations.

 Continue with Provincial process to
secure a Drinking Water Protection Plan
Order.
 Establish Chapman Watershed Source
Protection Working Group to oversee
development of the SARP.

 To understand the rights of the Sechelt
Indian Band with respect to water in
their land plan.

Strategic Plan Progress Report 20102011
•

D

E

Understand SIB’s rights and
responsibilities regarding coastal
watersheds
Regional Water Plan
• Adopt the Comprehensive Regional
Water Plan
• Review the CRWP in 2015 to
incorporate Area-A Water Master
Plan

Area-A Water Master Plan
• Complete the nine initiatives that are
currently in progress by 2011
• Complete the last nine initiatives by2013

Advisory Committee terms of
reference updated.
25%

80%
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 Retained consultant through RFP
process to lead the development
of the CRWP.
 Hydraulic computer model of
Chapman system completed and
draft analysis paper produced.
 Latest draft strategic plan due
from consultant in first week of
May.
 Completed petition process for the
Jervis Inlet Road extension,
Egmont Water System, and Oyster
Bay extensions.
 Completed the extension of the
Earls Cove Water system to Jervis
Inlet Road.
 Completed installation of water
main in Egmont. Design of supply
and treatment system in progress.
 Completed extension of North
Pender water system in Oyster Bay
north and south, including
submarine ocean crossing.
 Received grant funding for the
construction of a treatment plant
and metering for South Pender.
Design awarded to Delcan/HDR.
Pre-design nearly completed.
 Finalized all Provincial
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 Resolve performance issues with the
consultant.
 Complete draft strategic plan portion of
the CRWP for public review –mid 2011.
 Incorporate financial planning (incl.
update of DCCs) by end of 2011.

 Complete the remaining 6 initiatives
that are currently in progress by end of
2011:
- Obtain Sakinaw Lake water license.
- North Pender Harbour system UV
treatment construction.
- Water treatment plant construction
for South Pender Harbour Water
System.
- -New treatment facility for Egmont
water system.
- Decision on the creation of an Area A
hydrological monitoring function.
- Feasibility study of options for
improving water quality at PH
Secondary School.
 Complete remaining 3 initiatives by
end of 2013.
- Grant funding application to
University research programs

Strategic Plan Progress Report 20102011








requirements to satisfy the water
licence application process for
Sakinaw Lake.
Clearwater Utilities asset transfer
analysis completed and
consideration discontinued by
system owner.
Middlepoint water main extension
proposal presented to property
owners.
North Pender UV treatment design
in progress.
Draft Area A Master Plan update
received by Board and ready for
public review.

- New UV disinfection system for Cove
Cay system
- Development of drinking water
source protection program.

KEY STRATEGIC DIRECTION:
2. WASTE – LEAD: BRYAN SHOJI, GM INFRASTRUCTURE SERVICES
Our long-term goal is to work towards achieving zero waste on the coast. The three year objectives are:
1. To reduce the tonnage of solid waste disposed in our landfills by 5% per capita per year
2. To complete and adopt an updated Solid Waste Management Plan that includes zero waste targets
3. To enhance and improve recycling in all areas

A

2010/2011 Targets

Complete

Accomplishments

Rethink, Reduce, Reuse and Recycle
• Re-examine the current target and
develop the most effective tool to
measure progress as part of the Solid

75%

 Completed Recycling Review
Report October 2008 and received
Steering Committee
recommendations.
 Recycling education and outreach

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx
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Proposed Actions
(July 2010 – December 2011)
 Incorporate targets into the SWMP
update.

Strategic Plan Progress Report 20102011
Waste Management Plan update

B

Solid Waste Management Plan
• Adopt and begin implementation of
the Solid Waste Management Plan
update
• Secure approval from the Province of
British Columbia for implementation

C

Improve Recycling
(split into separate categories below)
• Have a one-stop resource recovery
and waste transfer facility in Pender
Harbour

C1

campaign (zero waste fact sheets,
recycling booklet, public meetings,
events. etc.) carried out.
 Recycling public opinion survey
completed and received by the
Board.
80%

 Retained AECOM and formed
multi-stakeholder Working Group
to lead Solid Waste Management
Plan update process.
 Draft plan presented to municipal
councils and comments
incorporated.
 Draft Solid Waste Management
Plan approved for public
consultation process.

 Complete Solid Waste Management
Plan update (mid 2011)
 Incorporate recommendations into
financial plans.

25%

 Decision to move forward with the
transfer station option, including
resource recovery services,
adopted on March 11, 2010.
 Conceptual design completed and
elements incorporated into draft
SWMP update.
 As in A above, recycling education
and outreach campaign in
progress, survey designed and to
be conducted in June
 Organic waste collection being
analyzed as program option under

 Present conceptual design to
December ISC meeting.

C2

•

Implement improved recycling
services in all the remaining areas

25%

C3

•

Determine the viability of an organic
waste collection program

75%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx
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 Implementation to follow SWMP
update and budget process.

 Incorporate into the Solid Waste
Management Plan update

Strategic Plan Progress Report 20102011

C4

•

Review (green) yard waste services

100%

H:\WP\2011\05\RPT\Strategic-Plan-Progress-Report-2011-May.docx

the Solid Waste Management Plan
update process
Options presented to Board on
October 7, 2010. Status quo
maintained until completion of the
SWMP update

19

 Present options in 2011 budget
process.

Strategic Plan Progress Report 20102011
KEY STRATEGIC DIRECTION:
3. PLANNING – LEAD: PAUL FENWICK, GM COMMUNITY SERVICES
Our goal is to have collaborative regional planning so that communities are well planned and designed in a manner that achieves their social, economic
and environmental goals. The three year objectives are:
1. To identify alternative opportunities to achieve collaborative and effective coast wide planning in a manner that achieves each jurisdiction’s
strategic goals (i.e. crown land, affordable housing, urban and rural areas, electoral areas outside of municipalities, West Howe Sound air shed)
2. To complete the Regional Integrated Transportation Study
3. To complete the Parks and Recreation Master Plan
2010/2011 Targets
A

•

Identify joint regional planning
initiatives and develop appropriate
collaborative strategies
(i.e. Crown Land Rural Community
Interface Memorandum of
Understanding)

Complete
100%

Accomplishments







B

•

Complete the Regional Integrated
Transportation Study

95%
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Report alternatives to regional planning to
Board and held in abeyance pending
completion of Transportation Study
Community Energy & Emissions Plan (joint
planning effort with municipal staff) went to
SCRD Board for adoption May 27, 2010
(recommended by Planning Committee on
May 13, 2010)
Targets developed in Community Energy &
Emissions Plan already incorporated into
Sechelt’s draft OCP

Substantially complete
Special Planning Commi9ttee – May 6th 2011
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Proposed Actions
(July 2010 – December 2011)
Will provide options for regional
planning, as well as the interrelationships with the
Sustainability Plan and the
Financial Strategy
Potential MOUs on interface
resource extraction
Prepare the follow-up to the
Integrated Drainage Report with
consideration to the possible
implementation, as well as
collaboration with Ministry of
Transportation and Infrastructure
Complete and implement
Integrated Transportation Study
(example Memorandum of
Understanding)

Strategic Plan Progress Report 20102011
C

•

Initiate the Parks and Recreation
Master Plan

50%




D

•

Engage with other local governments
and community groups on how we
will address social services needs

40%
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Draft RFP to Community Services Committee
(Nov 2010)
RFP has been issued and three firms
interviewed.
Contract to be completed for selected firm.
Held affordability housing workshop
The draft terms of reference for Advisory
Committee was completed.
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Financial Plan 2011-2012
Work to commence and
completed in 2012. Social Survey
and background research will be
early activities.
Establish committee for
Affordable Housing in 2011.
Prepare the follow-up to the
Integrated Drainage Report with
consideration to the possible
implementation, as well as
collaboration with Ministry of
Transportation and Infrastructure.
(added per Motion # 503/10 Rec
#21 – 12/09/2010)

E
SCRD STAFF REPORT
DATE:

May 16, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

John France, Chief Administrative Officer

RE:

SCRD Strategic Plan Workshop – July 2011

RECOMMENDATION
THAT the Committee receives the Chief Administrative Officer’s report regarding
the “SCRD Strategic Plan Workshop - July 2011”;
AND THAT a workshop be scheduled to review and update the Strategic Plan
Progress Reports.

PURPOSE
The last Strategic Plan review and workshop was held on October 7, 2010.
Staff suggests a workshop be scheduled to review the Strategic Plan Progress Report.
Time permitting, staff suggests we could discuss the budget process, review successful
meetings materials developed last year or other topics.
The facilitator is available July 5 - 8, 2011.

H:\WP\2011\05\REPORTS\CAO-CAS-Strategic-Plan-Workshop.doc
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F
SCRD STAFF REPORT
DATE:

May 18, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

John France, Chief Administrative Officer

RE:

BEAR HYDRO PROJECT

RECOMMENDATION

THAT the Board send a letter of acknowledgement and thanks to the Bear Hydro Ltd.
Partnership/Regional Power for the payment of community amenity funds;
AND THAT payments made to the SCRD by Independent Power Project owners through
community amenity agreements be allocated to the Parks Acquisition Reserve.

PURPOSE
To provide the Board with an update on the Bear Hydro project/Regional Power and to get
direction on where to allocate funds from the agreement.
DISCUSSION
Bear Hydro Limited Partnership has provided the SCRD with the first payment under the
agreement ($20,000). The second payment ($100,000) is due upon achievement of the
“commercial operations date” (COD) which is expected in December of this year. There is also
an annual payment of $26,000 which is linked to operations. This payment is due one year after
the COD and is adjusted by the one-half of the CPI for BC.
Staff request direction from the Board on where to allocate these funds. We have handled IPP
payments in two ways:
•
•

Under the Sechelt Inlet Power Agreement, funds go into a reserve for parks acquisition.
Under the Renewable Power Agreement, funds go towards the acquisition of an electric
Zamboni and to fund programs for persons with developmental disabilities.

Staff suggest a policy, by resolution, be set for all funds received under an independent power
project (IPP) agreement and that these funds be allocated to the Parks Acquisition reserve.
Staff also suggest the Board consider some form of recognition for IPP contributions. This
would be good public relations and, hopefully, encourage active participation by prospective IPP
owners in helping the SCRD develop amenities/parks for our residents. A letter of thanks is
also a good idea.

H:\WP\2011\05\RPT\CAO-Bear-Hydro-Project.doc
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G
SCRD STAFF REPORT
DATE:

May 18, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Angie Legault, Manager of Legislative Services

RE:

LANGDALE DOCK SERVICE ESTABLISHING BYLAW NO. 1079, 2011 ALTERNATIVE
APPROVAL PROCESS

RECOMMENDATIONS
1. That the report concerning the Langdale Dock Service Establishment Alternative
Approval Process be received;
2. That Langdale Dock Service Establishing Bylaw No. 1079, 2011 be forwarded to the
June 9th Board meeting for first, second and third readings;
3. That the deadline for receiving elector responses be August 31, 2011;
4. That the elector response form be established as presented; and
5. That the total number of electors of the area to which the approval process applies
(Langdale Dock Service Area) be determined to be 384 (10% threshold = 38).

BACKGROUND
The following recommendation was adopted by the Board at their meeting of September 23,
2010:
404/10

Recommendation No. 4 BC Ferries Langdale Dock License Agreement
Update
THAT the Manager of Transportation and Facilities’ report entitled “BC Ferries
Langdale Dock License Agreement Update” be received;
AND THAT staff proceed with option 2 of the report (BC Ferries Insurance
Coverage) and prepare an Alternative Approval Process to establish a service
to recover the costs from the Islands portion of Area F;
AND FURTHER THAT staff report back to a future Infrastructure Services
Committee with the final draft of the Langdale Dock License Agreement
complete with the legislative and funding requirements to finalize the Langdale
Dock service implementation process.

DISCUSSION
The following items have been drafted for the Board’s consideration:
• A service establishing bylaw (Attachment A).
• A schedule for an alternative approval process (Attachment B) for adoption of the
deadline for receiving elector response forms.
• An elector response form (Attachment C) for review and approval.
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Report to May 26, 2011 Corporate and Administrative Services meeting
Langdale Dock Service Alternative Approval Process

Page 2

The deadline for elector responses was selected to allow for the possibility of a referendum to
be held in conjunction with the November General Election if necessary. (The Local
Government Act requires that General Voting Day for a matter for which an AAP was provided
must not be more than 80 days after the deadline for receiving elector responses).
Staff have calculated the total number of electors of the area to which the approval process
applies (Langdale Dock Service Area) at 384. The number of electors was calculated by using
the number of resident electors on the Provincial voters list in the Service Area, as received
from Elections BC on July 23, 2008 (138), and adding the number of non-resident property
electors currently registered for properties within the Service Area (246). This figure must be
adopted by the Board. Approval of the electors by alternative approval process is obtained if
the number of elector responses received by the established deadline is less than 10% of this
total (38).
An information package will be prepared prior to the start of the AAP. The information package
will include a copy of the service establishing bylaw, draft license agreement with BC Ferries,
the alternative approval process formal notice, and general information on the dock issue and
financial implications. This information will be posted on the SCRD website and made available
at the following locations:
 SCRD office (1975 Field Road)
 Gibsons and District Library

In addition, staff will seek the assistance of Islands Trust and the Langdale Access Working
Group in disseminating the AAP information.
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Attachment A
SUNSHINE COAST REGIONAL DISTRICT
BYLAW NO. 1079
A bylaw to establish a service within a portion of Area F - West Howe
Sound for the purpose of providing a dock service

WHEREAS a Regional District may, by bylaw, establish and operate a service under
the provisions of Part 24 of the Local Government Act;
AND WHEREAS the Regional Board of the Sunshine Coast Regional District wishes to
establish a service for the purpose of providing public access to the Langdale dock;
AND WHEREAS the approval of the Inspector of Municipalities has been obtained
under Section 801(1)(a) of the Local Government Act;
AND WHEREAS the Regional Board has obtained the approval of the electors in the
service area by Alternative Approval Process in accordance with Section 801.3 of the
Local Government Act and Section 86 of the Community Charter;
NOW THEREFORE, the Board of the Sunshine Coast Regional District in open
meeting assembled enacts as follows:
1.

Citation
This bylaw may be cited as “Langdale Dock Service Establishing Bylaw No.
1079, 2011".

2.

Service
The service being established under this bylaw is the Langdale Dock service for
the purpose of providing public access to the float at the Stormaway dock
located at the British Columbia Ferry Services Langdale terminal.

3.

Boundaries
The boundaries of the service area shall be the island portion of Area F – West
Howe Sound within the Trust Area under the jurisdiction of the Islands Trust as
shown on the map attached as Schedule “A”.

4.

Participating Areas
The participating area for this service is Area F – West Howe Sound.
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Langdale Dock Service Establishing Bylaw No. 1079, 2011

5.

Page 2

Cost Recovery
As provided for in Section 803 of the Local Government Act, the annual cost of
providing the service shall be recovered by

6.

(a)

property value taxes imposed in accordance with Division 4.3 of Part 24 of
the Local Government Act; and

(b)

revenues received by way of agreement, enterprise, gift, grant or
otherwise.

Maximum Requisition
In accordance with Section 800.1(1)(e) of the Local Government Act, the maximum
annual amount that may be requisitioned for the cost of the Service is a property
value tax rate of $0.13/$1000 applied to the net taxable value of land and
improvements in the Service Area.

READ A FIRST TIME

this

day of

READ A SECOND TIME

this

day of

READ A THIRD TIME

this

day of

APPROVED BY THE INSPECTOR OF MUNICIPALITIES
this
day of
RECEIVED THE APPROVAL OF THE ELECTORS
BY ALTERNATIVE APPROVAL PROCESS
this
day of
ADOPTED

this

day of

________________________________
CORPORATE OFFICER

________________________________
CHAIR
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:
Area F - West Howe Sound
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Electoral Area
Langdale Dock Service Area
Sunshine Coast Hwy.
Roads
January 11, 2011
0
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CORPORATE OFFICER
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Langdale Dock Service
Establishing Bylaw No. 1079, 2011
Schedule A

Attachment B
Schedule for Alternative Approval Process for
Langdale Dock Service Establishing Bylaw No. 1079, 2011.
Date

Action
June 9

Langdale Dock Service Establishment Bylaw No. 1079, 2011 receives 3rd reading

June 10 Bylaw forwarded to Ministry of Community, Sport & Cultural Development for approval
of the Inspector

July 22

First Notice of AAP published in the Coast Reporter

July 29

Second Notice of AAP published in the Coast Reporter

Aug. 31

Deadline for submission of AAP forms

Sep. 8

Report on results of AAP

Sep. 8

Adopt Bylaw No. 1079 if less than 38 elector responses submitted

Sep. 9

Forward Bylaw to Ministry of Community, Sport & Cultural Development and BC
Assessment for coding
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SUNSHINE COAST REGIONAL DISTRICT
ELECTOR RESPONSE FORM
Langdale Dock Service Establishing Bylaw No. 1079, 2011
NOTE TO PETITIONERS
To be eligible to sign a petition opposing Bylaw No. 1079, you must be entitled to register as an elector within the
proposed Langdale Dock Service Area which includes a portion of Electoral Area F – West Howe Sound.

Pursuant to the Community Charter, I certify that I am a person entitled to be registered as an Elector
(pursuant to the Local Government Act) within the proposed Langdale Dock Service Area, that I have
not previously signed an Elector Response Form with respect to this Bylaw and I am OPPOSED to the
adoption of Langdale Dock Service Establishing Bylaw No. 1079, 2011 without first obtaining the
assent of the electors in a voting proceeding.
Name of Elector

______________________________________________________________________
(please print)

Signature

______________________________________________________________________

Address

______________________________________________________________________

Date

______________________________________________________________________
To be completed by Non-Resident Property Electors only

I am entitled to register as a non-resident property elector as an owner of the property legally described as:
_______________________________________________________________________________________________
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SCRD STAFF REPORT

File No. 4200-20

DATE:

May 18, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Angie Legault, Manager of Legislative Services

RE:

2011 GENERAL LOCAL ELECTION

RECOMMENDATION
THAT the report concerning the 2011 General Local Election be received;
AND THAT, pursuant to Section 41(1) and (2) of the Local Government Act, Angie Legault
be appointed Chief Election Officer for conducting the 2011 general local elections with
the power to appoint other election officials as required for the administration and
conduct of the 2011 general local elections;
AND THAT Selina Williams be appointed Deputy Chief Election Officer for the 2011
general local elections;
AND FURTHER THAT staff prepare an amendment to the election procedures bylaw to
accommodate mail ballot voting and posting nomination and financial disclosure
documents on the internet.

BACKGROUND
As per section 41(1) of the Local Government Act, “for the purposes of conducting an election, the
local government must appoint both a chief election officer and a deputy chief election officer”.

DISCUSSION
The Province has announced that recommendations of the Local Government Elections Task Force
will not be implemented until 2014, however, there were legislative changes made in 2008 that can
be introduced by bylaw to increase information accessibility and voting opportunities – namely
publication of nomination and financial disclosure documents to a local government website and
mail ballot voting.
Posting nomination and financial disclosure documents to the internet demonstrates a commitment
to transparency and is a convenience for members of the public.
Allowing mail ballot voting would benefit individuals with a physical disability, illness or injury; those
residing in remote areas; and those expected to be absent from the regional district on general
voting day and any advance voting opportunity.
Some of the concerns that have been raised around mail ballots are:
• The turnaround time between the printing of ballots and the deadline for receipt of the mailin ballots is only 18-20 days;

H:\WP\2011\05\RPT\al-cas-election-appt-ceo-dceo-DRAFT (2).doc
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Staff Report to Corporate & Administrative Services
Regarding 2011 Local Elections
•

Page 2

Unknown postage, printing and administrative costs.

Voter eligibility concerns are addressed through certification material which accompanies the ballot.
If the certification does not meet the Chief Election Officer’s satisfaction, the ballot is rejected.
OTHER
Advance Voting
Local governments on the Sunshine Coast have traditionally been consistent with the dates of
advance voting opportunities (8 and 10 days prior to General Voting Day). The Town of
Gibsons recently amended their election procedures to provide for advance voting on the 3rd
and 10th days. Staff are concerned about potential elector confusion and will provide additional
information on this subject in the future.
Election Timeline
The Local Government Act is prescriptive in terms of election time lines. Some of the dates
which may be of interest to Board members are as follows:
May 17

Last day to meet 6 month BC residency requirement for electors registering on
General Voting Day

August 8

Last day to adopt Election Bylaw or Election Bylaw Amendment

August 31

Nomination Packages available to Candidates

October 4

Nomination period commences (at 9:00 am)

October 14

Nomination period closes (at 4:00 pm)
Declaration of Candidates if sufficient number of Candidates

October 18

Deadline for challenge to nominations

October 19

Last day to meet the jurisdictional 30 day residency or property ownership
requirement for purposes of registering on General Voting Day

October 24

Declaration of Election by Voting or Declaration of Candidates Elected by
Acclamation

November 9

Required Advance Voting Opportunity

November 12 Additional Advance Voting Opportunity
November 19 General Voting Day
(Voting – All Directors – 1 vote each)
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SCRD STAFF REPORT
DATE:

May 12, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Susan Hunt, Executive Assistant

RE:

LOCAL GOVERNMENT LEADERSHIP
SEMINARS

ACADEMY – 2012 ELECTED OFFICIALS

RECOMMENDATION
THAT the “Local Government Leadership Academy –2012 Elected Officials Seminars” be
received for information;
AND THAT the Committee advise staff to register the Electoral Area Directors for the
forum scheduled for February 8 – 10, 2012 in Richmond.

BACKGROUND
To provide information regarding the upcoming Local Government Leadership Academy 2012
seminars being held in February 8 -1 , 2012 for Electoral Area Directors in Richmond.

Attachment – Local Government Leadership Academy – 2012 Elected Officials Seminars Notice
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Local Government Leadership Academy

2012 Elected Officials Seminars

Mark Your Calendars!
The Local Government Leadership Academy (LGLA) is hosting the 2012 Elected Officials
Seminars following the BC local government elections. These seminars are designed for both
newly and returning elected officials. Senior management staff is also invited to attend these
seminars along with their elected officials.
Dates & Locations
The seminars will be held on the following dates at the following locations around the province:
January 11 – 13
January 18 – 20
January 25 – 27
February 8 – 10
February 15 – 17
February 22 – 24
February 27 – 29

Richmond
Kelowna
Parksville
Richmond
Nelson
Richmond
Prince George

for Small Communities (population < 10,000)
for Electoral Area Directors
for Large Communities (population > 10,000)

Further Information
More information on these seminars will be available in Fall 2011.
If you have any questions, please contact Lisa Zwarn, LGLA Program Manager.
Email: lzwarn@shaw.ca
Tel:
778-294-4120

Local Government Leadership Academy
15738 39 A Avenue, Surrey, BC V3S 0L1
Tel: 778-294-4120 Fax: 877-811-0045 (toll free)
Email: lzwarn@shaw.ca Web: lgla.ca

1

lgla.ca
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SCRD STAFF REPORT
DATE:

April 15, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

Angie Legault, Manager of Legislative Services

RE:

UBCM RESOLUTIONS

RECOMMENDATION
THAT the Manager of Legislative Services UBCM Resolutions report be received for
information;
AND THAT the Corporate and Administrative Services Committee identify any
resolutions to be considered at the 2011 Union of British Columbia Municipalities
Convention.

BACKGROUND
Please find attached a memo from the Union of British Columbia Municipalities (UBCM) regarding
the submission of resolutions for consideration at the UBCM Convention (Attachment A).
The Convention will be held in Vancouver from September 26-30.

DISCUSSION
Please note that resolutions on Glass Sponge Reefs; Bike Lane Sweeping; BC Hydro Fair
Compensation; Treaty Advisory Committee Funding; and Illegal Dumping were submitted to
the Association of Vancouver Island and Coastal Communities (AVICC) for consideration at
their Annual General Meeting. As these resolutions were all endorsed, they will
automatically be forwarded to UBCM for consideration at the Convention.
Staff requests that the Board identify any additional resolutions that should be presented for
consideration at the UBCM Convention. If any such resolutions are identified, staff will
present draft resolutions for consideration at the June 9, 2011 Board meeting.

H:\WP\2011\05\RPT\UBCM-resolutions-al.doc
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MEMO
February 1, 2011
TO:

Mayor & Council | Chair & Board | CAO & Senior Staff

FROM:

Mayor Sharon Gaetz, Chair
Resolutions Committee

RE:

2011 Resolutions Process

The following information is designed to assist members to prepare 2011 resolutions, and to clarify
how the UBCM Resolutions Committee categorizes resolutions for consideration at the annual
UBCM Convention.
I urge all elected officials and senior staff to review the attached information.

Drafting Resolutions
Staff and elected officials are encouraged to follow the Guidelines on Preparing Resolutions for
UBCM appended to this memo as Attachment A. Well-drafted resolutions will match the
Resolution Template (Attachment B) and meet the Gold Star Resolutions Criteria (Attachment C).
Please consult these documents when drafting resolutions, and feel free to contact UBCM staff for
advice or assistance at any time. This information is also available on the UBCM website
[ubcm.ca] under Resolutions & Policy → Resolutions.

Submitting Resolutions
Members are encouraged to submit resolutions first to Area Associations for consideration at spring
annual meetings. Resolutions endorsed by Area Associations are submitted automatically to
UBCM for consideration and do not need to be re-submitted by the sponsor. The UBCM Annual
Report & Resolutions Book (Resolutions Book) indicates whether a resolution has been considered
and endorsed by an Area Association.
Area Association resolutions submission deadlines for 2011 are as follows:
AVICC
AKBLG
SILGA
NCLGA
LMLGA

February 25
February 28
March 1
March 11
March 25

Please contact your Area Association for details on resolution submission procedures at the
regional level. Area Association contact information is available on the UBCM website under
Resources & Links → Links.

1
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A resolution may be submitted directly to UBCM only if the resolution addresses an issue that
arises after the Area Association annual meeting. In this case, local governments may submit
council- or board-approved resolutions to UBCM prior to June 30, 2011, for consideration at the
Annual Convention.
Resolutions submitted directly to UBCM should be sent in both print and electronic form, with
background information attached, to Reiko Tagami, Information & Resolutions Coordinator
[rtagami@ubcm.ca]. Attachment D, Procedures for Submitting Resolutions to UBCM, includes
detailed instructions.

Categorization
Following the June 30, 2011 resolutions deadline, the UBCM Resolutions Committee meets to
review, categorize and make recommendations on all resolutions. Resolutions are divided into
three main categories, summarized below. Please see Attachment D for details on categorization.
Section A resolutions address new and/or priority issues with broad application for local
government as a whole.
Section B is divided into three parts:
Part I: Resolutions in keeping with established UBCM policy
Part II: Resolutions on new issues or issues considered previously but not endorsed
Part III: Resolutions addressing matters outside the jurisdiction of local government
Section C is divided into three parts:
Part I: Resolutions referred to policy papers and/or special sessions at Convention
Part II: Resolutions referred to similar resolutions in the Resolutions Book
Part III: Resolutions regional in nature, thus referred to Area Associations

Order of Consideration
Section A and B resolutions are introduced for debate in the order in which they appear in the
Resolutions Book. Selected Section B resolutions are considered as a block. Any voting delegate
may withdraw a resolution from a block to speak in opposition or propose an amendment.
In the event of time constraints, the Chair may introduce a motion to adopt the recommendations
for Part BIII resolutions as a block, with voting delegates having the option to withdraw a
resolution from the block to speak in opposition or propose an amendment.
Please see Attachment D for details on consideration of resolutions.
Section C resolutions are not admitted for debate.
In order to ensure the opportunity to debate all Section A and B resolutions, voting delegates are
respectfully requested to limit repetitive debate. Voting delegates are also requested not to
withdraw a resolution from a block unless they disagree with the recommendation or wish to
propose a substantive amendment.
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Late Resolutions
Late resolutions may be submitted to UBCM until Friday noon on September 23, 2011. Late
resolutions addressing urgent issues that arise after the June 30 deadline may be recommended for
emergency consideration at Convention. All others will be entered automatically into the
resolutions cycle for the following year. Please see Attachment D for details on late resolutions.

Resolutions Off the Floor
Any voting delegate may introduce a resolution off the floor of Convention. To be considered, the
resolution requires assent from a three-fifths (60%) majority of the delegates present. The
Resolutions Committee requests sponsors of such resolutions to distribute print copies to the
plenary. Please see Attachment D for details on resolutions introduced off the floor.

The Resolutions Committee thanks all delegates who provided feedback on the 2010 resolutions
sessions. The Committee considered all delegate feedback at its January 2011 meeting and will
take these comments and suggestions into account when preparing for the 2011 Convention.
Thank you, on behalf of the Resolutions Committee and the UBCM Executive, for taking the time
to review these materials in preparation for the 2011 UBCM Convention. I look forward to seeing
you all in September, and I encourage you to contact our staff in the meantime if you have any
questions about the UBCM resolutions process.

Contact
Reiko Tagami
Information & Resolutions Coordinator
Tel: 604.270.8226 ext. 115
Email: rtagami@ubcm.ca
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SCRD STAFF REPORT
DATE:

February 23, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

Robert McKee, Purchasing Officer

RE:

AMENDMENTS TO PURCHASING POLICY

RECOMMENDATION(S)
THAT the Purchasing Officer’s report regarding amendments to the SCRD Purchasing
Policy be received;
AND THAT the Purchasing Policy be adopted as amended.

BACKGROUND
The SCRD Purchasing Policy was adopted at the February 10, 2011 Regular Board meeting
under Resolution 062/11 Recommendation No. 8. The document was subsequently presented at
an SCRD Manager’s meeting on February 22, 2011 resulting in a request for amendments as
follows:
o

Increase the ‘Low Value Purchase’ amount in Section 9.2 (and related sections)
from $2,000 to $5,000.

o

Incorporate the concept of ‘consultation’ with the GM or CAO in Section 4.3 where
a vendor has requested the removal of a restriction.

o

Incorporate consultation with the CAO in Section 9.1(ii) with respect to approval
for exceptions to procurement methods used under section 9.

Recommendation
Staff considers the “Low Value Purchase” threshold of $2,000 in the adopted policy to be too
restrictive. The increase to this threshold does not circumvent the proper purchasing and
approval procedures but rather reflects more accurately costs of products and services in 2011.
One example would be when hiring a professional to facilitate a one-day session which would be
expected to be in the ballpark of $2,500 - $3,000. Without this change, staff would have to use
the Request for Quotation for that procurement.
Staff recommends that the amendments to the Purchasing Policy be approved as presented.

H:\WP\2011\05\REPORTS\Purch-Policy-Amendment-rmk.doc
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Sunshine Coast Regional District
BOARD POLICY MANUAL

Section:
Subsection:
Title:

1.

Purchasing Policy

FINAL

LEGISLATIVE AUTHORITY:
1.1.

The Local Government Act of the Province of British Columbia, Division 2 Section 176
Corporate Powers and Division 5 Section 817 Limit on Expenditures and is subject to
the provisions of the Freedom of Information and Protection of Privacy Act (FOIPPA).

1.2.

The Community Charter of the Province of British Columbia, Division 3 Section 175
Liabilities under Agreement and Community Charter Regulations, Regulation
254/2004, Municipal Liabilities, Part 2 Exemptions from Elector Approval
Requirement, Section 6.

1.3.

Sunshine Coast Regional District Delegation Bylaw No. 532, 2003 and amendments
thereto.

1.4.

The applicable Federal and Provincial Trade Agreements in place and as amended
from time to time for all procurement contracts for goods and services over $75,000
and all construction contracts over $250,000.

2. GUIDING PRINCIPLES AND PURPOSE
2.1.

The purpose of this policy is to set out clear guidelines and standards for procurement
to ensure the Sunshine Coast Regional District (Regional District) receives best
overall value in the most cost effective and efficient manner, and that the methods
used are open, fair, consistent and support the organization’s commitment to
sustainability.

2.2.

The Purchasing Policy shall promote and maintain the integrity of the procurement
processes for all goods, services and construction by providing clear direction and
accountability in all procurement activities.

2.3.

This policy shall encourage competitive bidding for goods, services or construction
and provide direction outlining how contracting is done within the Regional District.

2.4.

The Regional District shall encourage opportunities to partner with local businesses in
the community to provide services to and for the Regional District in a cost effective
and efficient manner.

2.5.

The Regional District shall promote a procurement process and make decisions that
are consistent with the strategic goals and objectives of the Regional District.
1
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3. DEFINITIONS
3.1.

Board: refers to the elected officials that make up the Regional District Board of
Directors.

3.2.

Contracting Authority: refers to the authority delegated under the Delegation Bylaw
to initiate a procurement process and execute contracts for goods, services and
construction on behalf of the Regional District.

3.3.

Sustainability: a state in which the needs of the present generation are met without
compromising the ability of future generations to meet their own needs.

3.4.

Local Area is defined as the Sunshine Coast Regional District.

3.5.

Local Vendor / Bidder must have a physical address within the local area and for the
purposes of this policy must:
i. Possess a valid business license if required by the area, and
ii. Have a principal business office or satellite with at least one full time employee
located in the local area.
Vendors seeking recognition of local status will be required to sign a statement that
the vendor meets the above qualifications.

3.6.

Volunteer: a person who is gives his or her services without any express or implied
promise of remuneration.

4. GENERAL
4.1.

The procurement of goods, services and construction shall be facilitated by the
Purchasing Division, according to this policy.

4.2.

The procurement of goods and services listed in Appendix A are exempt from the
requirements of this policy.

4.3.

The Regional District may remove a vendor’s name from consideration for a contract
for up to three years caused by poor performance, non-performance or breach of
any terms and conditions of a contract. A vendor request for the removal of a
restriction must be submitted in writing to the Purchasing Officer. Requests must
contain evidence of corrected measures undertaken by the vendor. With due
consideration by the Purchasing Officer, in consultation with the General Manager
and CAO, a return to bid consideration status will not be unreasonably withheld.

4.4.

The Purchasing Division shall work with the Departments within the organization to
combine requirements where possible to encourage standardization of items to
reduce the overall cost to the Regional District. The Purchasing Division will also
work with other local government agencies (including School Districts), boards and
commissions and associations to encourage co-operative procurement and
standardization of goods and services.

2
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5. RESPONSIBILITIES AND AUTHORITY

6.

5.1

All departments, employees, elected officials and volunteers of the Regional District
must follow the approved Purchasing Policy and Procedures.

5.2

All departments, employees, elected officials and volunteers of the Regional District
must follow the Purchasing Management Association of Canada's (PMAC) code of
ethics as summarized in Appendix B.

5.3

The Chief Administrative Officer, the Treasurer and the Purchasing Officer are
responsible for the administration of the Purchasing Policy and Procedures.

5.4

The Purchasing Division is responsible for the facilitation of all aspects of the
Purchasing Policy, by providing professional procurement advice, the administration
and overseeing of all calls for bids, resulting contracts and ensuring compliance
with the terms and conditions of those calls. This division is also responsible for the
standardization of all procurement procedures, the monitoring of compliance with
this policy and notifying managers of non-compliance.

5.5

The authority for expenditures is the current year of the Financial Plan which the
Board has adopted or amended.

5.6

The authority delegated to an employee to contract for goods or services on behalf
of the Regional District shall be to the maximum amount outlined within the
Delegation Bylaw.

5.7

Notwithstanding the above, adherence to the limits contained in the Delegation
Bylaw, is not required with respect to contracts specifically authorized by resolution
of the Board.

SUSTAINABLE PROCUREMENT
Sustainable Procurement ensures that the Regional District’s procurement activities support
the organization’s responsibility commitments by integrating economic, environmental and
social factors into the calculation of total cost of our purchases over the life cycle of the
products and services. Demonstrating sustainable procurement practices will help us
support and mentor our suppliers toward extending these sustainability principles
throughout their organizations.

6.1.

Procurement decisions will take into account the following financial and economic
considerations:
i.

Price comparison for equivalent quality of materials or services, including but not
limited to installation, maintenance, warranty, continuing support, repairs, staff
training, operational requirements, energy use, disposal value.

ii.

Total life cycle cost of the goods or services to be purchased, to the extent that it
can be established.

3
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iii.

Where appropriate, knowledge of local context and any extraordinary impacts on
the local or other economies.

6.2

Procurement decisions will take into account the following environmental
considerations:
i.

Bidder’s track record, over the previous three years, regarding compliance to
environmental standards, laws and regulations in their operations. Bidders may
be required to declare the same of their suppliers.

ii.

The total life cycle environmental cost of the goods or services to be purchased
to the extent that it can be established.

iii.

Where appropriate, the Bidder’s practices to minimize environmental impact such
as: the use of environmentally benign products or processes; the minimization of
the use or generation of harmful substances; the minimization of the use of nonrenewable resources and the substitution therefore of renewable resources or
recycled content and post consumer waste; the maximization of energy and
materials efficiency; and minimization of waste emissions.

6.3

Procurement decisions will take into account the following social considerations:
i.

Bidder’s track record, over the previous three years, regarding compliance to
safety, employment and human rights’ laws and regulations in their operations
and, at a minimum, must meet the International Labour Organization’s
fundamental conventions that have been ratified by Canada. In addition, Bidders
may be required to declare all convictions of themselves and principal officers
under Canada’s Corruption of Foreign Officials Act. Bidders may be required to
declare the same of their suppliers.

ii.

Where appropriate, the Bidder’s extraordinary social impacts such as actions
which contribute positively to community and social development and assist in
the conservation or development of social capital.

7. LOCAL PROCUREMENT AND TIE BIDS
7.1

The Regional District recognizes the importance of economic development within
the Sunshine Coast communities it serves. With this in mind, should all economic,
environment and social requirements of the procurement be equal, the contract shall
be awarded to the local bidder.

7.2

In the case of a tie bid of local bidder or where only non-local bidders have tie bids,
the Purchasing Officer shall request the tie bidders to submit a final offer.

8. EXCEPTIONS
8.1

The local procurement policy is not applicable to contracts or awards governed by
Federal or Provincial regulation or agreement or where there is an urgent
operational requirement.

4
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9. PROCUREMENT THRESHOLDS AND METHODS
9.1.

9.2.

General
i.

The limits of contracting authority within the Delegation Bylaw apply to all
purchasing methods, regardless of which method of purchasing is used.

ii.

Any exceptions to the purchasing methods under this section must be approved
in writing by the Purchasing Officer in consultation with the Chief Administrative
Officer.

iii.

For multi-year service contracts; the total value of the service over the life of the
contract will be used to determine the threshold and method of purchasing used.

iv.

Details on the application of the Purchasing Methods are included in the
Purchasing Procedures in the Policy and Procedures Manual.

Thresholds and Methods of Procurement

Expenditure

Method

Under $5,000
More than $5,000 but less than $30,000
$30,000 or greater

Low Value Purchase
Request for Quotation
Call to Bids

9.3

Low Value Purchases: Purchases that are random in nature and of low value (under
$5,000), may be purchased by using a Purchase Order, Petty Cash, Cheque or
Regional District Purchasing Card. Purchases may be the result of a verbal offer
and must be made on the basis of best quality and price to match requirements.

9.4

Request for Quotation: A Request for Quotation or Price Request is an informal
request for prices for goods, services and construction from $5,000 and up to
$30,000 and used normally where bid deposits and performance bonds are not
required and where the work does not warrant the time and level of effort required
for a formal tender process. Three written or verbal bids are required which will
result in a Purchase Order, Cheque, Short Form Contract or Regional District
Purchasing Card. Purchases must be made on the basis of best quality and price to
match requirements. Nothing restricts Staff from using the Call to Bids process to
procure goods or services within the above dollar value.

9.5

Call to Bids: For procurement values $30,000 or higher and those that warrant a
formal bid process, the following Call to Bids options may be used:
i.

Request for Tender/Invitation to Tender: Such competitive documents will solicit
bids against detailed specifications that permit evaluation of tenders against
clearly stated specifications and criteria. These tenders are normally used for the
procurement of goods, services and construction where bid deposits and
performance bonds are required. This type of tender warrants the time and level
of effort required for a formal tender process.
5
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Submissions in response are compared to the specifications and requirements
contained in the tender documents. Request for Tender/Invitation to Tender are
awarded to the best overall value received from a qualified bidder meeting the
requirements of the tender. Where the lowest total cost is not the sole
determining factor on which the award will be made, the tender documents shall
contain the criteria and a description of the method to be used to evaluate the
bids.
ii.

Request for Proposal: A Request for Proposal is an invitation to proponents to
describe how their services, methods, equipment or product can address or meet
specific needs of the Regional District. It is used when a proponent is invited to
propose a solution to a problem, requirement or objective. A Request for
Proposal must include evaluation criteria that will be used to score the
respondents’ proposals.
An award of a contract from a Request for Proposal process shall be made to the
proponent, whose proposal is determined to be the most advantageous and best
overall value to the Regional District based on the criteria for evaluation set out in
the Request for Proposal and equitably applied to all proposals. As price is only
one of the factors taken into consideration, the contract may not be necessarily
awarded to the lowest price proposal. Pricing information shall only be released
to the public following award of the proposal.

9.6

iii.

Request for Information: A Request for Information is an invitation to suppliers of
goods, services and construction and shall be used to provide information from
the marketplace on the scope of work or service contemplated to be procured by
the Regional District.

iv.

Request for Expression of Interest: A Request for Expression of Interest shall be
used to determine the interest in the marketplace in providing goods, service or
construction contemplated to be procured by the Regional District.

v.

Request for Qualification: A Request for Qualification is an invitation to suppliers
of goods, service or construction and shall be used for the purpose of selecting
qualified bidders if the nature of the work or services to be performed requires
ascertainable minimum standards.
Standing Orders: In order to guarantee a continuous supply of various goods,
services and construction which are required on a day-to-day basis, while at the
same time assuring that the competitive bidding system is followed, the Purchasing
Division shall establish Standing Orders. These arrangements between the Regional
District and the supplier will commit the seller to provide goods, services and
construction at a specific price for a specific period of time.

6
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9.7

Negotiated Contracts: Negotiations with one or more suppliers for the supply of
goods, services or construction shall take place when any of the following conditions
exist:
i. Due to market conditions, goods, service or construction are in short supply,
ii. There is only one source of the goods, service or construction available,
iii. All bids received are not acceptable or exceed the amount budgeted for the
purchase;
iv. The extension or reinstatement of an existing contract would be more costeffective or beneficial to the Regional District. The extension or reinstatement of
existing contracts are subject to the approvals set out in the section of Award of
Contracts;
v. When authorized by the Board.

9.8

Sole-Source Purchases: The terms and conditions of a sole-source purchase shall
be negotiated and occur when supported by a documented business case and
approved by the Purchasing Officer or Chief Administrative Officer. The following
are considered sole-source purchases:
i. To ensure compatibility with existing products, facilities or services, to recognize
exclusive rights, such as exclusive licenses, copyright, and patent rights or to
maintain specialized products that must be maintained by the manufacturer or its
representative.
ii. Where, for technical reasons, there is an absence of competition and the goods or
services can be supplied by a particular supplier and no alternative substitute
exists.
iii. For the procurement of goods or services the supply of which is controlled by a
supplier that is a statutory monopoly.
iv. For work to be performed on a property by a contractor according to the provisions
of a warranty or guarantee held in respect of the property or the original work.
v. For the procurement of a prototype of a first good or service to be developed in the
course of and for a particular contract for research, experiment, study or original
development, but not for any subsequent purchases.
vi. For the procurement for a good or service for testing or trial use.
vii. For the purchase of goods or services under exceptionally advantageous
circumstances such as bankruptcy, receivership, auction or business closure, but
not for routine purchases and the purchase to be clearly in the best interest of the
Regional District.
viii. For the procurement of original art work.

7
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ix. For the procurement of goods intended for resale to the public.
x. Where the Regional District has a rental contract with a purchase option and such
purchase option could be beneficial to the Regional District.
xi. Notwithstanding anything in this policy, where a purchase is determined by the
Board to be fair and reasonable and is made from a non-profit organization.
xii. Where goods or consulting services regarding matters of a confidential or
privileged nature are to be purchased and the disclosure of such matter through
an open tendering process could reasonably be expected to compromise
government confidentiality, cause economic disruption or otherwise be contrary to
the public interest.
9.9

Emergency Purchases: An emergency purchase occurs when a situation creates an
immediate and serious need which may not be reasonably met by any other
procedure and includes:
i. A condition where a lack of supplies or services may adversely affect the functions
or operations of the Regional District, threaten public or property or the
environment, or jeopardize the health or safety of any person.
ii. Interim contractual arrangements following the expiration or breach of a contract;
or receipt of unacceptable or uncompetitive bids; or in the absence of a receipt of
any bids in response to a call for bids.
iii. In all cases of procurement under this section, the Board grants procurement and
expenditure authority to the Purchasing Officer and Chief Administrative Officer,
as required and is subject to reporting to the Board at the next opportunity.

10 INTERNAL PROCUREMENT PROCESS REVIEW
10.1

The Treasurer or Purchasing Officer may randomly review departmental
procurement files on an on-going basis to review the effectiveness and integrity of
the processes and policy adherence.

11 VENDOR COMPLAINTS
11.1

All vendor complaints, whether directed to an elected official, the Chief
Administrative Officer or a member of staff shall be referred to the Purchasing
Officer and dealt with as outlined in Appendix C.

8
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12 GENERAL APPLICATIONS
12.1

No contract or purchase shall be divided to avoid any requirements of this policy.

12.2

The Regional District may participate with other local government agencies
(including School Districts), boards and commissions and associations in cooperative purchase ventures when the best interest of the Regional District will be
served.

12.3

Notwithstanding the provisions of this policy, the Regional District shall have the
right to reject the lowest or any bid at its absolute discretion. The Regional District
also reserves the right to cancel or reissue bid documents in the original format or
modified as best suits the requirements of the Regional District.

13 PURCHASING PROCEDURES
13.1

Purchasing procedures approved by the Purchasing Officer are to be used as a
guideline and for information on purchasing goods or services in compliance with
this policy.

14 RETENTION OF DOCUMENTATION
13.1

All background information, information submitted by vendors, purchase orders and
other relevant information involved in obtaining prices for goods or services
exceeding $5,000 shall be retained in active records for two years and in inactive
records for six years, unless the contract period is beyond eight years for which
records will be held for six years past the expiry of the contract.

15 REFERENCES
15.1
15.2
15.3
15.4

Delegation Bylaw
Sustainability Policy
The Corruption of Foreign Public Officials Act
ILO – Organization’s Fundamental Conventions

9
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Appendix A
Purchasing Policy List of Exemptions
1. Petty Cash Items
2. Training and Education:
- Conferences, Conventions and Tradeshows
- Newspapers, Magazines and Periodicals
- Memberships
- Seminars and Workshops
3. Refundable Employee / Other Expenses:
- Advances
- Courses
- Entertainment
- Miscellaneous Non-Travel

-

Meal Allowances
Travel Expenses
Hotel Accommodation
Refunds: tax, recreation, permits

4. Employer’s General Expenses:
- Payroll Deduction Remittances
- Grants to Agencies
- Medical and Dental Expenses
- Debenture Payments
- Payment of Damages
- Petty Cash Replenishment
- Tax Remittances
- Sinking Fund Payment
- Employee Income
- Board Member’s Discretionary Funds
- Real Property-including land, building, leasehold interest, easements, encroachments
- Licenses (vehicles, elevator, etc.)
- Charges to or from other government or Crown corporations
- Bank Charges and Underwriting Services where covered by agreements
5. Professional and Special Services:
- Committee Fees
- Witness Fees
- Court Reporter’s Fees
- Honoraria

- Arbitrators
- Discoveries (legal)
- Legal Services
- Performing Artists

6. Utilities
- Water and Sewage Charges
- Power

- Telephones
- Cable Television and Internet

7. Miscellaneous (under $5,000)
- Print, Television and Radio media advertising accounts

10
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Appendix B
SCRD PURCHASING DIVISION - CODE OF ETHICS
[consolidated summary as published by the Purchasing Management Association of Canada]
1. Values and Norms of Ethical Behaviour
A. Values
Members will operate and conduct their decisions and actions based on the following values:
1. Honesty/Integrity
Maintaining an unimpeachable standard of integrity in all their business relationships
both inside and outside the organizations in which they are employed;
2. Professionalism
Fostering the highest standards of professional competence amongst those for whom
they are responsible.
3. Responsible Management
Optimizing the use of resources for which they are responsible so as to provide the
maximum benefit to their employers;
4. Serving the Public Interest
Not using their authority of office for personal benefit, rejecting and denouncing any
business practice that is improper;
5. Conformity to the Laws in Terms of:
a. The laws of the country in which they practice;
b. The Institute's or Corporation's Rules and Regulations;
c. Contractual obligations
B. Norms of Ethical Behaviour
1. To consider first, the interest of one's organization in all transactions and to carry out
and believe in its established policies.
2. To be receptive to competent counsel from one's colleagues and be guided by such
counsel without impairing the responsibility of one's office.
3. To buy without prejudice, seeking to obtain the maximum value for each dollar of
expenditure.
4. To strive for increased knowledge of the materials and processes of manufacture, and to
establish practical procedures for the performance of one's responsibilities.
5. To participate in professional development programs so that one's purchasing
knowledge and performance are enhanced.
6. To subscribe to and work for honesty in buying and selling and to denounce all forms of
improper business practice.
7. To accord a prompt and courteous reception to all who call on a legitimate business
mission.
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8. To abide by and to encourage others to practice the Professional Code of Ethics of the
Purchasing Management Association of Canada and its affiliated Institutes and
Corporation.
9. To counsel and assist fellow purchasers in the performance of their duties.
10. To co-operate with all organizations and individuals engaged in activities which enhance
the development and standing of purchasing and materials management.
2. Rules of Conduct
In applying the above rules of conduct, the following guide lines are set out below:
A. Declaration of Interest.
Any personal interest which may impinge or might reasonably be deemed by others to impinge
on a member's impartiality in any matter relevant to his or her duties should be immediately
declared to his or her employer.
B. Confidentiality and Accuracy of Information.
The confidentiality of information received in the course of duty must be respected and should
not be used for personal gain; information given in the course of duty should be true and fair
and not designed to mislead.
C. Competition.
While considering the advantages to the member's employer of maintaining a continuing
relationship with a supplier, any arrangement which might prevent the effective operation of
fair competition should be avoided.
D. Business Gifts and Hospitality
To preserve the image and integrity of the member, employer and the profession, business gifts
other than items of small intrinsic value should not be accepted. Reasonable hospitality is an
accepted courtesy of a business relationship. The frequency and nature of gifts or hospitality
accepted should not be allowed whereby the recipient might be or might be deemed by others
to have been influenced in making a business decision as a consequence of accepting such
hospitality or gifts.
E. Discrimination and Harassment
No member shall knowingly participate in acts of discrimination or harassment towards any
person that he or she has business relations with.
F. Environmental Issues
Members shall recognize their responsibility to environmental issues consistent with their
corporate goals or missions.
G. Interpretation
When in doubt on the interpretation of these rules of conduct, members should refer to the
Ethics Committee of their Institute or Corporation.
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Appendix C
Vendor Complaint Procedure
Purpose:
This procedure is to define the guidelines for handling complaints that are resolvable and are not a
matter where litigation has started or before a competent court. This procedure is not intended in
any way to delay or restrict the Regional District in exercising its normal course of business.
Policy:
All vendors complaints, whether directed to an elected official, the CAO or a member of staff shall
be referred the Purchasing Officer or designate to be dealt with in accordance with these
guidelines.
Procedures:
Vendors shall to be encouraged to resolve problems directly with the Procurement staff wherever
possible as many problems can be resolved before a complaint is formalized.
A complaint refers to a written objection submitted by a vendor regarding a bid solicitation,
contract award or proposed contract for goods, services or construction.
Complaints shall contain written details of the issue and the resolution being requested. Complaints
submitted or referred to the Purchasing Officer shall be reviewed to determine if further action is
warranted.
Complaints must be submitted during the competitive process and up to 30 business days after the
contract award is posted.
Complaints may be resolved, dismissed or withdrawn*. If the complaint is dismissed, the
Purchasing Officer shall notify the vendor of their right to appeal the decision to the CAO.
Disputes that are litigious in nature shall be referred directly to Legal Services.
The Purchasing Officer shall respond formally to vendor complaints within 21 business days.

* Resolved - the vendor is satisfied with the explanations / solution provided by the Regional
District.
* Dismissed - the Purchasing Officer concludes that the complaint is without merit.
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SCRD STAFF REPORT

DATE:

May 18, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Robert McKee, Purchasing Officer

RE:

Contracts between $20,000 and $100,000 to May 16, 2011

RECOMMENDATION
That the Purchasing Officer’s report on Contracts between $20,000 and $100,000 for the
period from April 18, 2011 to May 16, 2011 be received for information.

BACKGROUND
Sunshine Coast Regional District Delegation Bylaw No. 532, 2003 directs staff to provide the
Committee with a monthly report on all new contracts entered into that fall between $20,000 and
$100,000. Reports include purpose, function and vendor information.
DISCUSSION
There were some 58 contracts/purchase orders entered into in the above time period and the six
listed below fall between $20,000 and $100,000.
NAME OF VENDOR & PURPOSE

AMOUNT OF CONTRACT

Waterhouse Enviro Services Corp
Lions Bay, BC

PO 4256/379 – Chapman WTP
Isopac Coagulant

$ 26,299.84 taxes in

Brenntag Canada Inc
Langley, BC

PO 4257/379 – Chapman WTP
Soda Ash

$ 22,400.00 taxes in

N.B. Contracting Ltd
Gibsons, BC

PO 4268/378 – New Construction
$ 27,440.00 taxes in
Hydro Service to Reed Road Pump Station
Addition to ITT 10 143

Wolseley Canada Inc
Langley, BC

PO 4271/370 – Reg Water Services
Pipe & Fitting Inventory Supply

$ 34,503.24 taxes in

Jan Enns Communications
Kelowna, BC

PO 4275/350 – Reg Solid Waste
Consulting Services – SWMP

$ 29,148.00 taxes in

Bill Lasuta & Associates
Sechelt, BC

PO 11235/650 – Community Parks
$ 34,507.20 taxes in
Fire Mitigation & Fuel Reduction Services
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SCRD STAFF REPORT
DATE:

May 12, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

Angie Legault, Manager of Legislative Services

RE:

HARBOUR SPIEL ADVERTISING

RECOMMENDATION
THAT the Manager of Legislative Services report regarding Harbour Spiel advertising
be received;
AND THAT, commencing in 2012, the costs of ‘Bulletin Board’ advertising in the
Harbour Spiel be allocated to the relevant division.

BACKGROUND
The Board adopted the following recommendation at the regular meeting held May 12, 2011:
THAT staff provide a report to the next Corporate and Administrative Services Committee
meeting on the costs of the monthly Harbour Spiel advertising including alternative cost
allocation options.

DISCUSSION
The SCRD commenced regular monthly advertisements in the Harbour Spiel at the end of
2003 in accordance with Board direction as follows:
THAT the SCRD place a monthly Bulletin Board ad in The Harbour Spiel to advise of
upcoming meetings, etc.
The costs of these ads have historically been allocated to Function 112 Administrative Services.
Over the past four years (2007-2010), an average of $4088 has been utilized for this purpose
annually.
The ads routinely contain information on upcoming SCRD Board and Committee meetings,
monthly APC meeting, Director contact information and landfill operating hours. It may also
include other information such as holiday closures, tipping fee increases, sprinkling regulations,
Area A transit schedule, office contacts, strategic plan updates or event information, such as the
opening of the Sun Coaster Trail. Staff estimate that the majority (60-75%) of the ad space
utilized monthly is correctly attributed to Function 112 Administrative Services and the
remainder could be billed to the relevant service.
As we are currently mid-way through the budget year, Staff suggest that starting in 2012 costs
of ad space attributable to a specific service be allocated to that service as is currently done for
other SCRD advertising.

H:\WP\2011\05\REPORTS\Harbour-Spiel-ads-al.doc

54

N
SCRD STAFF REPORT
DATE:

May 18, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM: David Rafael, Senior Planner
RE:

Gospel Rock Neighbourhood Plan – Additional Comments

RECOMMENDATIONS
THAT the Community and Administrative Services Committee consider additional
comments provided by the SCRD’s Emergency Program Coordinator, the Area E APC
and the Agricultural Advisory Committee regarding the Gospel Rock Neighbourhood
Plan;
AND THAT additional comments be recommended by the Committee to the SCRD Board
for consideration;
AND THAT these be sent to the Town of Gibsons once approved by the SCRD Board.

BACKGROUND
The SCRD considered the draft Gospel Rock Neighbourhood Plan at the Corporate and
Administrative Committee meeting of March 24, 2011. The Committee recommended
comments to be forwarded to the Town; however, additional information needs and referrals
were identified. The Board adopted the Committee’s recommended comments and a letter was
sent to the Town (Attachment A).
The request for additional time was not accepted by the Town of Gibsons, however there is an
opportunity to provide additional comments as the draft Plan would need to be the subject of an
Official Community Plan amendment. The Town of Gibsons is considering comments received
and the results of the public meeting held on April 6, 2011, at their Committee of the Whole
scheduled for May 26, 2011.
The current development potential of the sites within the Plan area is 216 units and the draft
Plan proposes a maximum of 839 units (Attachment B).

H:\PLN\0410-01 Gibsons_Referrals\Gospel Rock 2011\Staff report to CAS May 27 11.doc
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DISCUSSION
The draft Plan was referred to the Area E APC, the Natural Resources Advisory Committee
(NRAC), and the Agricultural Advisory Committee (AAC) for their comments.
At the Area E APC meeting on Wednesday, April 27, 2011 the draft Plan was discussed and the
following comments and motions were made:
“9.

Draft Gospel Rock Neighbourhood Plan
9.1

The APC reviewed the road network as designated in the Elphinstone Official
Community Plan for the area adjacent to the proposed Gospel Rock Neighbourhood
Plan. Aspects of the draft Integrated Transportation Study as it applies to
Elphinstone were discussed. It was noted that in the draft Gospel Rock
Neighbourhood Plan up to 300 units could be constructed that would utilize Chaster
Road access without the Shaw/Inglis road extension being developed.

9.2

Points from discussion on the road network included:
 Exactly what would happen to Chaster Road and the intersection at Pratt and
Chaster? We would like to get the whole picture before taking a position.
 Regarding traffic on Pratt and Chaster: there is a lot of concern from people in the
area. Have been told people don’t want traffic coming down Pratt to Chaster into
Gospel Rock.
 Gospel Rock is in the Town of Gibsons. There is not much we as an APC can do
until Gibsons decides what they are going to do.
 There is not much mention (in the Draft) of Mahon Road; it is a gazetted road.
 There are lots of questions.

MOTION (JG/GC): With respect to road access, the Commission has some concerns on
the impact of development, but, without full information on the upgrades that might occur
on Chaster or Pratt, the APC cannot make a final comment. Carried
MOTION (JG/PF): That the APC seeks more information as to how Gospel Rock is to be
served water. Carried
MOTION (JG/RB): That the APC defers comment until we see a storm water
management plan. Carried”
At the Agricultural Advisory Committee meeting of April 26, 2011 the following comments and
recommendation were made:
“7.2 Draft Gospel Rock Neighbourhood Plan
It was noted the Committee previously had written a letter to the Town of Gibsons
regarding ALR land adjacent to the Gospel Rock Neighbourhood Plan area.
Recommendation:
That, if there is an ALR buffer, it should be on Rural Residential or non-ALR land on
the east side of the western boundary of the Gospel Rock development site; and
that a 15- to 30-metre buffer be created as per the standards of BC Ministry of
Agriculture on Lots 17 and 22 between Inglis and Charman; and that any new roads
or changes to road infrastructure not have any negative impact on ALR land.”
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NRAC meets on May 25 and as such their comments were not available for this report. SCRD
staff will provide a verbal update at the Corporate and Administrative Services Committee.
The SCRD Emergency Program Coordinator commented that:
“I reviewed the Draft Gospel Rock Neighbourhood plan and my concerns about one
single means of access and egress remain.
There should be no permits issued to any development with one way in and out.
This is a serious public safety issue particularly in an area with a risk of Wildland
Urban Interface (WUI). One Motor Vehicle Accident (MVA) at a critical point could
prevent citizens from evacuating and prevent emergency responders from entering.”
SCRD staff have not had an opportunity to meet with Town of Gibsons staff at the time of
preparing this report. It is hoped that a meeting will take place prior to the Corporate and
Administrative Services Committee to discuss issues raised in the letter sent by the SCRD
(Attachment A). The results from that meeting will be reported to the Committee.
Additional comments are expected from the SCRD’s Emergency Planning Officer and the
Gibsons and Area Fire Chief regarding the use of one access road to serve a development of
up to 300 units. These will be reported to the Committee.
The Town of Gibsons is considering the Draft Gospel Rock Neighbourhood Plan at their
Committee of the Whole on May 26. As such the additional comments arising from this report
will not be available to the Town prior to their consideration. However a copy of the report along
with any additional comments received, as noted above, was sent to the Town’s Municipal
Planner for background information.
The SCRD provided comments in March that noted the issues that the SCRD sees as needing
additional discussion. Should the Town of Gibsons decide to move forward with the Plan as it
is, there is still an opportunity to provide additional comments if the Plan were to be incorporated
into the Town’s Official Community Plan. Also there should be an opportunity to provide
comments prior to the Town of Gibsons’ Council receiving the minutes from their Committee of
the Whole.
While there is still additional information awaited, the Community and Administrative Services
Committee could consider additional comments provided by the SCRD’s Emergency Program
Coordinator, the Area E APC and the Agricultural Advisory Committee regarding the Gospel
Rock Neighbourhood Plan. Additional comments that arise from information provided at the
Committee meeting be recommended by the Committee to the SCRD Board for consideration.
If approved by the SCRD Board, these should be sent to the Town of Gibsons.
______________
David Rafael
david.rafael@scrd.ca
604-885-6804 (ext. 4)
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ATTACHMENT A
SUNSHINE COAST
REGIONAL DISTRICT

1975 Field Road
Sechelt
British Columbia
Canada VON 3A1

Tel. 604.885.6800
Fax: 604.885.7909
Toll Free 1.800.687.5753
Web Site: www,scrd.ca

Mayor and Council
do Michael Epps, Municipal Planner
Town of Gibsons
474 South Fletcher Road
P0 Box 340
Gibsons, BC
VON 1VO
March 29, 2011
Dear Mr. Epps
Re:

Draft Gospel Rock Neighbourhood Plan

Given the significance of the Gospel Rock Neighborhood Plan, the SCRD Board asks
for additional time to allow us to consult with local residents, via the Elphinstone
Advisory Planning Commission and the Elphinstone Electors Association, and the
Agricultural Advisory Committee. This will inform the Board’s final comments and is
likely to take until the end of May.
However, the SCRD Board acknowledges that the Town of Gibsons has asked for the
SCRD Board’s comments by March 31, 2011. Thus the draft Gospel Rock
Neighborhood Plan was considered at the Corporate and Administrative Services
Committee meeting of March 24, 2011 and the SCRD Board adopted the following
resolution (#149/11) which sets out preliminary comments:
Recommendation No. 1

Gospel Rock

THAT the Senior Planner’s report regarding the Gospel Rock Neighbourhood Plan
be received;
AND THAT the following comments be forwarded to the Town of Gibsons
regarding the draft Plan:
• Use of Gibsons water system creates no concerns for the SCRD in terms of
an impact on the Chapman water system;
• Since there may be impacts on other aquifers in the area, this should be
investigated by the Town of Gibsons as part of the development process
and the SCRD Infrastructure Services staff should be asked to provide their
comments on potential impacts;
• As the development moves forward, the Town of Gibsons and Developer(s)
liaise with the SCRD Parks and Transit Divisions to ensure that any
opportunities for links to existing or proposed trails and bus services are
taken into account;
• A pedestrian/bike lane on Gower Point Road through the development
should be part of the Neighbourhood Plan;

‘...!

ELECTORAL AREAS: A/Egmont, Pender Harbour B/Haifmoon Bay DI Roberts Creek El Elphinstone F! West Howe Sound
MUNICIPALITIES: District of Sechelt/Sechelt Indian Government District/Town of Gibsons
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• The SCRD encourages the Town of Gibsons to continue to use smart
growth principles regarding stormwater with no net increase of run-off
originating from site development;
• The SCRD, Elphinstone property owners and members of the Elphinstone
Electors Association should be included in discussions relating to the
Drainage and Stormwater Plan and plan management that derive from
future development. Seaward Creek, within Elphinstone in this area, is a
development permit area for environmental and geotechnical issues;
• The SCRD supports the Town of Gibsons’ policy on keeping creeks
daylighted and wishes to see that policy carried through in this
neighbourhood plan;
• An alternate route to Chaster Road should be provided early in the
development so that at least two accesses are provided for safety and so
that Gibsons residents have direct access to services and facilities in
Gibsons;
• SCRD staff will report back on reasonable capacity for this development
area, after consultation with the Gibsons Fire Department, SCRD
Emergency Planning Coordinator, Elphinstone Advisory Planning
Commission, Elphinstone Electors Association, Agricultural Advisory
Committee and the Town of Gibsons’ engineering consultant of this plan;
• Buffers along agricultural lands should be created on the western boundary
of the site, according to Agricultural Land Commission specifications;
• Buffers adjacent to Elphinstone properties (outside ALR lands) should be
addressed in future development projects;
• SCRD staff will look into the concept of fringe-area agreements and report
back on what would be involved and what kind of issues could be
addressed in such an agreement between the Regional District and Town of
Gibsons for this plan; and
• The SCRD will provide information on the SCRD website regarding the
upcoming public meeting and the Draft Plan
AND THAT the staff report, recommendations and Neighbourhood Plan be
referred to the Elphinstone APC, Elphinstone Electors Group and the Agricultural
Advisory Committee;
AND THAT the Chair write a letter to the Town of Gibsons requesting a two-month
time period in which to fully review the draft plan with applicable parties and,
subsequently, provide its final comments.

H:\PLN\0410-O1 Gibsons_Referrals\Gospel Rock 201 1\Letter to ToG Mar28 11 .docx
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The SCRD may provide additional comments after it has consulted with local
neighbourhood groups as set out above. I have asked David Rafael, Senior Planner, to
contact Michael Epps to move discussions forward regarding issue raised above. David
can be contacted at david.rafael@scrd.ca or 604 885 6804 ext 4.
As noted above the SCRD has posted information about the draft Plan and the
upcoming meeting on the SCRD website (www.scrd.ca).
Yours truly,

SUNSHINE COAST REGIONAL DISTRICT

Garry Nohr
SCRD Chair

H:\PLN\0410-01 Gibsons_Referrals\Gospel Rock 201 1\Letter to ToG Mar28 11 .docx
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Gospel Rock Refinement Working Committee Agenda - November 10th, 2010
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SCRD STAFF REPORT
DATE:

May 16, 2011

TO:

Corporate & Administrative Services Committee – May 26, 2011

FROM:

Joanne Fraser – Administrative Assistant, Corporate Services

RE:

SUNSHINE COAST VISITOR INFORMATION PARK PROJECT

RECOMMENDATION
THAT the Administrative Assistant’s report regarding the Sunshine Coast Visitor
Information Park Project be received for information.

BACKGROUND
The Gibsons & District Chamber of Commerce submitted an application for $10,000 to the Rural
Areas Grants-in-aid (GIA) for funding toward the Sunshine Coast Visitor Information Park project
which is under development at the top of the highway bypass after exiting the Langdale ferry.

DISCUSSION
Upon review, the rural-area directors suggested this funding application be referred to the May
Corporate and Administrative Services Committee for discussion as an economic development
issue.

Appendix I: Gibsons & District Chamber of Commerce 2011 GIA application

H:\WP\2011\05\RPT\SC-Visitor-Info-Park-jf.doc
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CHAMBER DFCDMMERCE

I)

l.

April 8, 2011

APR O 2011

:1,:

U

fl, !

Ms. Jackie D4,
Manager Financial Services
Sunshine Coast Regional District
Rural Areas Grant-in-Aid Application
1975 Field Road
Sechelt, B.C. VON 3A1

-

Dear Ms. Dax:
On behalf of the Gibsons & District Chamber of Commerce, please find attached the completed Grant
Application Grant-in-Aid. This request is for financial support of the new Sunshine Coast Visitor
Information Park project that is under development at the top of the highway bypass after exiting the
ferry.
—

On behalf of the Sunshine Coast Visitor Infonnation Park project, Gibsons & District Chamber of
Commerce is requesting a grant in the amount of $ 10,000. Attached please find the SCRD Rural Areas
Grant-in-Aid Application for 2011.
As the map located at the top of the bypass came down during a storm in early 2009, the board of the
GDCC has agreed that we should replace with a more user friendly and more informative sign that will
encompass the entire Sunshine Coast from Gibsons to Powell River. We are able to do this in a newly
landscaped park that will invite visitors to stop at and access more information, orientate themselves and
highlight places of interest, businesses and services for visitors, travelers, and tourists. Even for residents
to be informed.
Currently the area where the map will be erected is a dust bowl that is uninviting and is a non-flattering
first impression of communities on the Sunshine Coast. With improved, easy to read sign graphics that
will segment each area of the coast, we plan to have low maintenance landscaping and make it a friendly
area for visitors to stop for their pets to use the outdoors, port-a-potties facilities, rest stop for bicycle
users and a place where the visitor can orientate themselves, not only to where they are going but more
importantly, what else is available for them on the Sunshine Coast
Attached is a short printed copy of the V.I.P. overview or go to www.gibsonschamber.com. It highlights
the landscape that can accommodate recreational vehicles and more. Plus a map structure that is a series
of map panels for easy reference, panels of coast events, festivals, points of interest, services, and area
where local businesses are able to advertise and present their services.
Not only would the Sunshine Coast Visitor Information Park be an inviting area to stop and get more
information about where they are planning to travel, as well as beautification of the area. The area is a
key starting point for information and access to many Sunshine Coast trails for biking, hiking, walking
and even will be able to serve as a connection to the Sunshine Coast Trail (under development).
Currently we have a number of great local businesses from the entire Sunshine Coast region willing to
donate their time and expertise to build this great community project. To date, we have Wakefield Home
The “Voice of Business” for the Sunshine Coast
Location: Sunnycrest Mall, Unit 21 900 Gibsons Way MaiIin Address: P0 Box 1190 Gibsons, BC VON 1VO
gibsonsbcchamber@telus.net www.gibsonsbcca!chamber
T (604)886-2325 F (604)886-2379
Visitor Centre T (504)886-2374 F (604)886-2379 Toll Free (866)222-3806 cibsonsbcvrsitors@telus.net
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Builders as our project manager, Maycon Construction, Bonnie Brooke Industries, Judith Reeve,
Landscape Architect, Larry Penonzek, Surveyor, Ministry of Transport Infrastructure, Lonecrow.net Web
Development, West Coast Log Home, Gibsons Building Supplies (GBS), Sunco Civil Engineering, BA
Blacktop Ltd, Super Maps, Vital Signs, Landwise Consultants and more joining in daily. Plus we have
reached out to community associations such as Rotary clubs of the Sunshine Coast along with major
corporate sponsors. (see attached list of contributing businesses, organizations and governments)

At this point we continue to canvass and solicit support from businesses to provide their expertise in-kind
or at a lower cost than if on the open market. As these businesses are confirmed they will be posted on
our web site and also on the Construction Site signage being readied to show the community that the
project is happening.
The latest estimate for a budget is at $294,000 with a projected availability for use in early June, 2011.
This budget is based on an outline by our Project Manger (Wakefield). As each partner comes on board
their area of expertise is “fine tuned” to recognize their contribution and to-date we have secured
commitments of $140,000 (includes Chamber investment of over $23,000) offered for services “in kind”,
with ongoing discussions Landscaping and Paving contractors that will lower a very large cost
component. Business tax receipts will be issued.
We are grateful for all the “in kind” offers that have been offered so far, but in reality, we can only
request “in kind” for labour and services, not for capital items. Therefore, elements of the project will
require actual funds to cover these capital costs. Items such as the paving, providing services and
landscaping costs are continuing to be negotiated with our partners to reduce but will still require support.
The need for electricity as a safety and security measure will be addressed by providing solar lighting
along with the spillover from existing MOTI lighting for the area.
In return, we plan to have permanent recognition located at the site for all contributors. As well, we
recognize every one of our partners in printed material, on the G&DCC website, during Chamber events
and at all opportunities of recognition (Membership Appreciation Event in January) in all media releases
during the next five years.
We hope that the SCRD will look favourably at our proposal and see what they can do to be part of this
community project. All support is greatly appreciated and welcomed.

Please contact roe to acknowledge receipt and identify next steps to be taken that will ensure our
collaborative partnership in this exciting project.

Yours truly,

Chris \icholls.
Executive Director
exec@gihsonscharnber.com
cc. Ms. Lee Turnbull, Director Area F.
The “Voice of Business” for the Sunshine Coast
Location: Sunnycrest Mall, Unit 21, 900 Gibsons Way Mailing Address: P0 Box 1190 Gibsons, BC VON 1VO
eibsonsbcchamber@teIus.net www.gibsonsbc.ca’chamber
T (604)886-2325 F (604)8862379
Visitor Centre T (604)886-2374 F (604)886-2379 Toll Free (866)222.3806 gbsonsbcvisitors@telusnet
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_Gibsons,

___________
___________
___________
_
___________
__________

SUNSHINE COAST REGIONAL DISTRICT
RURAL AREAS GRANT-IN-AID APPLICATION

-

2011

Are you a Society submitting this application on behalf of another organization?

Yes

No

If yes, name the benefitting organization:
(For applications exceeding $500, applicant must be a registered Society.
required.)

Proof of registration is

Society/Organization’s Legal Name: Gibsons & District Chamber of Commerce_
Societies Act No. (required for applications exceeding $500) _000 395-6-R_
Business No.

CRA# 10743 1488 RP0001_

Mailing Address: Box 1190

Phone No: 604 886-2325
Fax No:
604 885-2379
E-mail: staff@gibsonschamber.com

B.C. VON 1VO
Contact Person: _Chris Nicholls_________________

Title: Executive Director__________________

Describe your organization’s purpose and goals and how your programs and services help you to
achieve these.
We are the GIBSONS & DISTRICT CHAMBER OF COMMERCE. A dedicated group of members representing a
lobbying power far greater than any one business can have on its own. Our programs ensure your business on the
Sunshine Coast has the tools to grow and prosper. Through our partnering with the BC and Canadian Chamber Of
Commerce, we are affiliated with over 350 chambers, close to 70 business associations, and many corporate
members. When the Chamber of Commerce speaks, it speaks with a voice that is 195,000 businesses strong. The
Gibsons & District Chamber of Commerce Lobbies on behalf of its members to government at the Municipal,
Provincial, and Federal levels. The Chamber provides updates on issues and concerns that impact your business
and raise the member’s awareness about matters that affect business. We are “The Voice of Business on the
Sunshine Coast”
Explain how your project will benefit either the “Local” or “Regional” Community.
The Visitor Information Park will be an inviting area to for visitors, tourists, traveller, even residents to
stop, get oriented and view more information about what is available on the Coast. As well it will be
beautification of the area. The area is also a key starting point for information and access to many
Sunshine Coast trails for biking, hiking, walking and will be able to serve as a connection to the Sunshine
Coast Trail (under development). We will be the meeting place for travellers to get organized for their
travels both towards the ferry and for their trip up the coast.
This project will contribute as an “information centre” to visitors and provide details of all communities on
the Coast including Powell River. There is coordination between all four Visitor Centres from Gibsons to
Powell River to support each other with information, details and contacts for each community. This has
led to cost saving efficiencies of advertising and reduced duplicated efforts. Effectively working together
with Sunshine Coast Tourism and Powell River Tourism in the “off coast” promotion. We have
commitment from Vancouver Tourism to enhance the presentation and awareness about the Sunshine
Coast in their facility. Discussions are planned. Agreements in place with surrounding mainland Visitor
Centres (North Van, Squamish, Whistler) to “rack” more information on the Sunshine Coast VIP facility
and the Coast VIC.
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___

___________

Describe how the requested grant money will be used.
Currently we have a number of great local businesses willing to donate their time, expertise and skills to build this
great community project. To this point we are still canvassing and soliciting support from businesses,
organizations, service clubs and governments to provide their expertise in-kind, at cost or to contribute funding.
Currently we have a preliminary budget as well as a timeline for project completion.
Attached is list of contributing Sunshine Coast Governments, Businesses and Organizations who have been
approached for ‘in-kind” and financial support. We are at various stages of commitment being identified and
received.
The estimated total cost of the project is approximately $ 294,000.00. This cost breakdown includes all the costs
(including labour) at current market value. As well we have agreements of over $123,000.00 offered for services “in
kind” towards the project, which business tax receipts will be issued for.
As we continue to welcome major contributors to the project we anticipate that the estimated total cost will decline
(with better cost expertise) and the increasing level of “in-kind’ contributions. We are grateful for all the “in kind”
offers that have been offered so far but in reality, we can only request in-kind for labour and services but not
realistically for capital items. These are items such as paving, the curbs, permits, some services and
landscaping/groundcover along with plantings that are native and low maintenance requirements. We are
minimizing the need for electricity and water by providing solar lighting for the area (for security) and will also include
a fenced area for pets to “adjust” to the Sunshine coast.
In return for your contributions we plan to have permanent recognition of our founding sponsors/contributors
through signage, at the VIP site on Community Information panels. Plus permanent recognition on the G&DCC
Internet Web site with references to the VIP. All media releases & communication.
With Grant in Aid from the SCRD we will use the requested $10,000 towards the costs of Landscaping, picnic
tables, benches and Pet area (fenced space for pets to “stretch”). These facilities will contribute to the experience
of the visitor / traveller to become oriented, informed, awareness of events and expand their knowledge of the
Sunshine Coast in a relaxed manner as the “commuter” traffic rushes through. This will assist in creating a
connection to come back again.

Amount of Grant-in-Aid being requested:

$ __10,000_

Total operating budget of organization for current year:
If the grant request is for a specific project or program, what is the
total budget (current year) for this project or program?

$

Did you receive Grant-in-Aid funding from the SCRD last year?
$
If yes, what was the amount of last year’s grant?
?
requirements
If yes, have you complied with the SCRD reporting

—

—

$294,000_
DYes

LI No

DYes

LI

No

Have you or will you apply for Grant-in-Aid from other local governments on the Sunshine Coast
DYes LI No
(District of Sechelt, Town of Gibsons or Sechelt Indian Government District)?
If yes, provide name Town of Gibsons, District of Sechelt, I.C.E.T.______________________________
Amount $_10,000 each__________
How many members does your organization currently have?
Members_________
Do you charge a membership fee?

LIYes

LI No

If yes, what is your annual fee?

HST______________
Did you have a surplus last year?

DYes LI No If yes,

No
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210 Business

briefly explain:

$250

+

Gibsons & District Chamber of Commerce
INCOME STATEMENT
For the Period Ended December 31, 2010
Draft
Current
CHAMBER INCOME
Education
GM & other Events
Insurance Comm/Memberships
Membr Directory/Guide Ads
SCRD
Memberships (250)
Miscellaneous Revenue
Super Maps
Membership Discounts
Web Site Ads
Window Rental Income
TA Administration Fee
VC Administration Fee
Interest Revenue
TOTAL CHAMBER INCOME
CHAMBER EXPENSES
Bad Debt
Retail expense
El Expense
CPP Expense
MSP Benefits
Employee Health Benefits
Wages & Salaries
WCB Expense
Accounting & Legal
Advertising & Promotions
Bank Chrgs & Interest (CC Chrgs)
BC Chamber Fees & Memberships
Printing & Coordination
Business Fees & Licenses
Board Meals & Enterainment
Computer Hardware & Software
GM Venues/Catering
Conference Travel &Accom.
Copier & Copies
Donations Bursaries
DFU 7
DFU 2
Insurance
Office Materials & Supplies
Postage & Courier
Meetings
DFU 3
Misc.
Newsletter/Directory/Web Sales
Visitor Info Park Expenses
Rent & Janitorial & R&M
Signage
Speaker Fees & Board Gifts
DFU 8
-

%

Prior

%

Variance

%

77,022.06

100.00

0.00
2,784.60
11,114.18
1,121.00
2,000.00
23,237.51
130.06
22,515.00
0.00
1,505.00
110.00
2,000.00
10,500.00
4.71
77,022.06

0.00
3.62
14.43
1.46
2.60
30.17
0.17
29.23
0.00
1.95
0.14
2.60
13.63
0.01
0.00

53,948.65
90.00
550.00
12,344.66
1,200.00
0.00
26,101.03
0.00
0.00
(25.00)
1,800.00
15000
1,200.00
10,500.00
12.96
53,923.65

100.00
0.17
1.02
22.88
2.22
0.00
48.38
0.00
0.00
0.00
3.34
0.28
2.22
19.46
0.02
0.00

23,073.41
(90.00)
2,234.60
(1,230.48)
(79.00)
2,000.00
(2,863.52)
13006
22515.00
25.00
(295.00)
(40.00)
800.00
0.00
(8.25)
23,098.41

4.2.77
(100.00)
406.29
(9.97)
(6.58)
0.00
(10.97)
0.00
0.00
(100.00)
(16.39)
(26.67)
66.67
0.00
(63.66)
42.84

0.00
110.44
901.42
1,018.00
612.00
2,117.40
44,900.51
(0.06)
1,378.98
4,286.59
1,078.00
2,311.96
2,472.77
342.57
692.16
268.73
2,045.66
1,778.02
1,308.68
500.00
0.00
0.00
1,460.02
1,727.83
726.79
936.31
0.00
(9.14)
0.00
13,677.64
1,815,84
334.16
208.71
(55.00>

0.00
0.14
1.17
1.32
0.79
2.75
58.30
0.00
1.79
5.57
1.40
3.00
3.21
0.44
0.90
0.35
2.66
2.31
1.70
0.65
0.00
0.00
1.90
2.24
0.94
1.22
0.00
(0.01)
0.00
17.76
2.36
0.43
0.27
(0.07)

810.31
0.00
608.55
930.69
0.00
0.00
27,186.21
131.21
1,351.03
4,747.41
950.22
2,784.93
0.00
100.00
915.15
977.14
669.07
561.64
769.20
0.00
212.18
622.02
1,549.26
1,318.08
25307
928.73
639.73
169.00
156.54
0.00
1650.00
213.40
108.44
0.00

1.50
0.00
1.13
1.73
0.00
0.00
50.39
0.24
2.50
8.80
1.76
5.16
0.00
0.19
1.70
1.81
1.24
1.04
1.43
0.00
0.39
1.15
2.87
2.44
0.47
1.72
1.19
0.31
0.00
0.00
3.06
0.40
0.20
0.00

(810.31)
110.44
292.87
87.31
612.00
2,117.40
17,714.30
(131.27)
27.95
(460.82)
127.78
(472.97)
2,472.77
242.57
(222.99)
(708.41)
1,376.59
1,216.38
539.48
500.00
(212.18)
(622.02)
(89.24)
409.75
473.72
7.58
(639.73)
(178.14)
(156.54)
13,677.64
165.84
120.76
100.27
(55.00)

(100.00)
0.00
48.13
9.38
0.00
0.00
65.16
(100.05)
2.07
(9.71)
13.45
(16.98)
0.00
242.57
(24.37)
(72.50)
205.75
216.58
70.14
0.00
(100.00)
(100.00)
(5.76)
31.09
187.19
0.82
(100.00)
(105.41)
(100.00)
0.00
10.05
56.59
92.47
0.00
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Gibsons & District Chamber of Commerce
INCOME STATEMENT
For the Period Ended December 31, 2010
Draft
Current

%

Variance

Prior

0.00

267.52

0.35

3,021.43
567.85
0.00
69.98
433.18
1,393.79
733.79
95,434.53

3.92
0.74
0.00
0.00
0.56
1.81
0.95
123.91

0.00
3,116.16
38.61
1,329.45
0.00
435.58
4,645.37
2,380.16
63,258.54

0.00
5.78
0.07
2.46
0.00
0.81
8.61
4.41
117.26

267.52
(94.73)
529.24
(1,329.45)
69.98
(2.40)
(3,251.58)
(1646.37)
32,175.99

(18,414i)

(23.91)

(9,334.89)

(17.30)

(9,077.58)

97.24

VISITORS CENTRE INCOME
Retail Sales I PST Comm
SCRD
Tourism Staff Funding
Tourism Fee for Services
Town of Gibsons
Miscellaneous Revenue
TOTAL VISITORS CENTRE INCOME

3,885.08
6,500.00
0.00
10,000.00
42,500.00
181.93
63,067.01

0.00
0.00
0.00
12.98
55.18
0.00
81.88

2,048.66
6,500.00
2,123.00
12,400.00
42,474.00
2,369.85
67,915,51

0.00
0.00
0.00
22.98
78.73
0.00
125.89

1,836.42
0.00
(2,123.00)
(2,400.00)
26.00
(2,187.92)
(4,848.50)

89.64
0.00
(100.00)
(19.35)
0.06

VISITORS CENTRE EXPENSES
Wages & Salaries
El Expense
CPP Expense
WCB Expense
MSP benefits
Employee Health Benefits
Accounting & Legal
Advertising & Promotions
Administrative Fee
Bank Chrgs & interest (CC Chrgs)
Computer Hardware & Software
Conference Travel &Accom.
Copier & Copies
Furnishings
GM Venues/Catering
Insurance
Office Materials & Supplies
Postage & Courier
Photocopying
Visitor’s Centre
Misc.
Rent &Janitorial& R&M
Telephone& Internet
Retail Inventory
Signage
Training & Uniforms
Travel Mileage
Volunteer Recognition
Web Site & Exp & Ads

33,930.53
1,097.20
1,470.74
0.00
204.00
640.56
1,154.60
1,204.46
10,500.00
499.74
59.98
501.61
1,920.93
0.00
187.09
1,141.89
1,507.58
442.32
0.00
7.42
14.00
1,286.56
2,564.30
3,574.37
244.81
377.19
72.87
49.55
325.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
13.63
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

39,802.87
965.89
1,561.77
54.41
0.00
0.00
1,412.58
624.22
10,500.00
738.93
0.00
34.16
680.44
446.66
0.00
1,137.28
1,033.04
179.96
440.75
0.00
326.52
1,305.75
2261.89
631.57
0.00
375.44
118.05
366.73
998.80

Storage
Telephone& Internet
Training & Uniforms
Travel Expenses
Utilities
Utilities
Web Site & Exp & Ads
Amortization
TOTAL EXPENSES
CHAMBER NET INCOME
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0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
19.46
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

(3.04)
1370.73
(100.00)
0.00
(0.55)
(70.00)
(69.17)
50.86

(92.32)
(7.14)

(14.75)
(5,872.34)
13.59
131.31
(5.83)
(91.03)
(54.41) (100.00)
0.00
204.00
0.00
640.56
(18.26)
(257.98)
92.95
580.24
0.00
0.00
(239.19)
(32.37)
59.98
0.00
467.45 1368.41
182.31
1,240.49
(446.66) (100.00)
0.00
187.09
0.41
4.61
45.94
474.54
145.79
262.36
(440.75) (100.00)
0.00
7.42
(95.71)
(312.52)
(19.19)
(1.47)
13.37
302.41
465.95
2,942.80
0.00
244.81
0.47
1.75
(38.27)
(45.18)
(86.49)
(317.18)
(67.46)
(673.80)

Gibsons & District Chamber of Commerce
INCOME STATEMENT
For the Period Ended December 31, 2010
Draft
Current

%

Prior

%

Variance

%

Utilities
Amortization
TOTAL VC EXPENSES

34.16

0.00

514.00
65,527.46

0.00
0.00

0.00
1,490.62
67,488.33

0.00
0.00
0.00

34.16
(976.62)
(1,960.87)

(652j
(2.91)

NET INCOME VISITORS CENTRE

(2,460.45)

0.00

427.18

0.00

(2,887.63)

(675.97)

TRAVEL AMBASSADORS
Coast Reporter (Mag Dist)
SCRD
Sunshine Coast B&B Association
Super Maps
Town of Glbsons
Visitor’s Choice
Interest Revenue
Miscellaneous Revenue
TOTAL REVENUE TRAVEL AMBASSAD

1,200.00
1,500.00
200.00
2,400.00
2,500.00
1,200.00
0.00
0.00
9,000.00

1.56
0.00
0.26
0.00
0.00
1.56

2.22

0.00
11.68

1,200.00
1,500.00
0.00
2,400.00
2,500.00
1,200.00
0.42
200.00
9,000.42

250.00
0.00
2,000.00
1,224.98
0.00
305.30
861.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00

0.00
0.00

0.00
0.00
0.00

0.00

0.00

0.00

0.00

0.00

0.00

2.22
0.00
0.00
16.68

EXPENSES TA
Accounting & Legal
Advertising & Promotions
Administrative Fee
Copier & Copies
Insurance
Office Materials & Supplies
Farm Tours
Farm Tours
Photocopying
Printing & Coordination
Misc.
Sponsorship Recognition
Storage
Training & Uniforms
Travel
Volunteer Recognition
Web Site & Exp & Ads
TRAVEL AMBASSADORS EXPENSE

0.00

0.00

0.00
0.00
14.00
0.00
1,047.68
1,146.91
15.12
720.00
200.00
7,784.99

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

NET INCOME TRAVEL AMBASSADORS

1,215.01

0.00

(134.15)

0.00

0.00

0.00

286.74

0.53

285.85
248.80
1,200.00
618.28
146.46
87.78
864.50
23.89
187.04
2,286.23
0.00
82.15
1,069.59
43.80
0.00
1,252.81
737.39
9,134.57

0.00
0.00
200.00

0.00

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00
(0.42)
(200.00)
(0.42)

0.00
(100.00)
(100.00)
0.00

(35.85)
(12.54)
(248.80) (100.00)
800.00
66.67
606.70
98.13
(146.46) (100.00)
217.52
247.80
(3.50)
(0.40)
(23.89) (100.00)
(187.04) (100.00)
(2,286.23) (100.00)
14.00
0.00
(82.15) (100.00)
(21.91)
(2.05)
1,103.11
2518.52
15.12
0.00
(532.81)
(42.53)
(537.39)
(7)
(1,349.58)
(14.77)
1,349.16

(1005.71)

RESTRICTED INCOME

Loss on disposal of capital assets
NET INCOME (LOSS)

(19,657.91)

()

(9,328.60)
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(17.29)

(286.74)
(10,329.31)

(100.00)
110.73

Gibsons & District Chamber of Commerce
Balance Sheet
As At December 31, 2010
Draft

Variance

%Var

Current

Prior

146.85
0.00
0.00
0.00
0.00
271.58
20.48
11,076.48
0.00
0.00
0.00
0.00
2,128.23
32.39
48.56
0.00
5,496.00
0.00
0.00
2,342,55
0.00
0.00
2,206.21
23,769.33

40.00
29.72
73,22
7,372.91
(590.33)
0.00
108.17
13,588.04
(2.96)
2.96
2,384.66
0.42
19,18
32.39
46.84
(0.42)
3,573.02
29.00
278.60
2,452.99
367.17
267.52
0.00
30,073,10

106.85
(29.72)
(73.22)
(7,372.91)
590.33
271.58
(87.69)
(2,511.56)
2.96
(2.96)
(2,384.66)
(0.42)
2,109.05
0.00
1.72
0.42
1,922.98
(29.00)
(278.60)
(110.44)
(367.17)
(267.52)
2,206.21
(6,303.77)

267.12
(100.00)
(100.00)
(100.00)
(100.00)
0.00
(81.07)
(18.48)
(100.00)
(100.00)
(100.00)
(100.00)
10996.09
0.00
3.67
(100.00)
53.82
(100.00)
(100.00)
(4.50)
(100.00)
(100.00)
0.00
(20.96)

Capital assets schedule 1
TOTAL ASSETS

4,075.69
27,845.02

4,473.48
34,546.58

(397.79)
(6,701.56)

(8.89)
(19.40)

LIABILITIES
CURRENT LIABILITIES
Due from Gateway to General
Prepaid Sales/Deposits
Prepaid Sales/Deposits
Vacation payable
El Payable
El Payable
El Payable
CPP Payable
CPP Payable
CPP Payable
Federal Income Tax Payable
Federal Income Tax Payable
Federal Income Tax Payable
Accounts Payable
Accts Payable Gateway Restricted
WCB Payable
PST Payable
Medical
HST Paid on Purchases
GST Paid on Purchases

0.00
24,818.20
0.00
2,762.76
225.39
0.00
0.00
0.00
0.00
751.35
0.00
0.00
1,032.24
2,949.19
116.01
92.90
0.00
(93.14)
(770.85)
(1,064.01)

278.60
12,101.00
1.540,50
1,352.52
885.26
(674.62)
15.72
(1,222.44)
72.30
1,60478
(859.36)
348.34
961.75
2,278.50
116.01
92.96
77 62
0.00
0.00
(764.65)

(278.60)
12,717.20
(1,540.50)
1,410.24
(659.87)
674.62
(15.72)
1,222.44
(72.30)
(853.43)
859.36
(348.34)
70.49
670.69
0.00
(0.06)
(77.62)
(93.14)
(770.85)
(299.36)

(100.00)
105.09
(100.00)
104.27
(74.54)
(100.00)
(100.00)
(100.00)
(100.00)
(53.18)
(100.00)
(100.00)
7.33
29.44
0.00
(0.06)
(100.00)
0.00
0.00
39.15

CURRENT
Petty Cash Chamber
Petty Cash Chamber
Petty Cash Chamber
SCCU 181198-Chamber
SCCU 181198-Chamber
Paypal-toTrsftoAcct
Cash on Hand-VC Centre
SCCU 181198-Chamber
SCCU 526582- Gateway
SCCU 526582 Gateway
SCCU 181198 Plan 24
SCCU 526582 Class C Equity Shares
SCCU 181198 Plan 24
SCCU 1891198 Class B Equity Shares
SCCU 1891198 Class C Equity Shares
SCCU 526582 Class C Equity Shares
Accounts Receivable
Accounts Receivable
Due to General from Gateway
Inventory
Prepaid Expenses
Prepaid Expenses
Prepaid Expenses
TOTAL CURRENT ASSETS
-

-

-

-

-
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Gbsons & District Chamber of Commerce
Balance Sheet
As At December 31, 2010
Draft
Current

Prior

Variance

%Var

2,304.65
(1,959.89)
344.76
677.63
(2054)
472.14
5,543.27
(3,2874)
2,256.03
12,262.69
(11,259.93)
1,002.76
2,126.76
(2,1267)
4,075.69

2304.65
(1538.57)
766.08
227.63
(143.71)
83.92
5,143.27
(2,773.24)
2,370.03
12,262.69
(11,009.24)
1253.45
2,126.76
(2,126.76)
4,473.48

0.00
(421.32)
(421.32)
450.00
(61.78)
388.22
400.00
(514.00)
(114.00)
0.00
(250.69)
(250.69)
0.00
0.00
(397.79)

27.38
(55.00)
197.69
42.99
462.61
7.78
18.53
(4.81)
0.00
2.28
(20.00)
0.00
0.00
(8.89)

SCHEDULES TO BALANCE SHEET
CAPITAL ASSETS SCHEDULE 1
-

Computer Equip CI 55
Accum. AmortComp Equp Cl 55
Net computer equipment cI 55
Leasehold Improvements
Accum amort Leasehold Improvments
Net leasehold improvements
VC Leasehold lmprovments
VC Accum Amort Leasehold Impro
Net VC leasehold improvements
Office Furniture & Equipment
Accum. Amort. -Furn. & Equip.
Net office furniture & equipment
Computer Equipment @ 100%
Accum Amortization c 100%
NET BOOK VALUE
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0.00

Gbsons & Dstrct Chamber of Commerce
Balance Sheet
As At December 31, 2010
Draft
Prior

Current

Variance

%Var

GST Paid on Purchases
GST Paid on Purchases
GST Paid on Purchases
TOTAL CURRENT LIABILITIES

0.00
0.00
0.00
30,820.04

(264.71)
(64.96)
(11.43)
17,863.69

264.71
64.96
11.43
12,956.35

(100.00)
(100.00)
(100.00)
72.53

EQUITY
Retained Earnings Previous Year
Retained Earnings Previous Year
Restricted Funds VC, Begin of Yr
Total retained earnings, beginning
Netincome(Loss)
Net Income (Loss)
Net Income (Loss)
Net Income (Loss)
Retained earnings end of year
TOTAL EQUITY

0.00
12,506.89
4,176.00
16,682.89
26,257.51
(69.98)
(44,460.45)
(1,384.99)
(2,975.02)
(2,975.02)

15500
21,140.49
4,716.00
26,011.49
37,333.91
(181.54)
(43,970.71)
(2,510.26)
16,68289
16,682.89

(155.00)
(8,633.60)
(540.00)
(9,328.60)
(11,076.40)
111.56
(489.74)
1,125.27
(19,657.91)
(19,657.91)

(100.00)
(40.84)
(11.45)
(35.86)
(29.67)
(61.45)
1.11
(44.83)
(117.83)
(117.83)

TOTAL LIABILITIES AND EQUITY

27,845.02

34,546.58

(6,701.56)

(19.40)

-

-

-
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___________

______

Visitor Center Information Park Budget
PROJECTED INCOME
Applied Grants

-

I.C.E.T.

Requested Local Govt Grants

46,860.00
-

Gibsons, Sechelt, SCRD

30,000.00

Corporate & Community Orgs. Requests
Chamber Funds

30,000.00
18,245.00

Value Offered In Kind

-

169,816.00
294,921.00

PHASE ONE
Initial Planning
Map Fees
Architectural Design
Pre-Construction Planning & Development
Geotechnical / Survey
Site Work Excavation / road base

Budgeted Costs
8,027.45
6,955.00
15,717.55
17,160.00
2,750.00
26,400.00
77,010.00

PHASE TWO
Construction managment & Project costs
Concrete Work
Sign Building and other structures
Landscaping Costs
Paving
Solar Lighting / Electrical
Irrigation (water Truck)
Port a Pottys
Ongoing Mtnc of Port-a Pottys / yr

7,317.55

Confirmed
Offered IN KIND
3,100.00
955.00
400.00
15,200.00
2,000.00
26,400.00

37,301.00
11,150.00
14,300.00
82,500.00
49,500.00

40,000.00
30,000.00
4,500.00

9,900.00
3,300.00
6,600.00
3,360.00

6,600.00
3,360.00

217,911.00
Total Expected Costs:

Date by GDCC
4,927.45
6,000.00

37,301.00

18,245.00

169,816.00

294,921.00

PAID FOR EXPENSES BY CHAMBER

18,245.00

Total In Kind Value

178,466.00

Income to be raised in order to complete project:

125,105.00

75
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Town of Gibsons
District of Sechelt
Sunshine Coast Regional District
$.C.E.T. Island Coastal Economic Trust
Rotary International (all 5 Sunshine Coast Clubs)
Sunshine Coast Credit Union
Sunshine Coast Community Forest Association
Sunshine Coast Lions Clubs
Sechelt Chamber of Commerce
Pender Harbour Chamber of Commerce

CURRENT FUNDING REQUESTS (Community & Corporate)

*Gibsons & District Chamber of Commerce Member

BA Blacktop Ltd.
Bonniebrook Industries Ltd.*
Gibsons Building Supplies (GBS)*
Gibsons Redi-Mix Ltd
H&L Enterprises
J Wayne Rowe Law Corporation*
Judith Reeve Landscaping Architect
Landwise Consultants Inc. (Landscaping)
Larry Penonzek Land Surveyor
Lonecrow.net*
Maycon Construction Ltd.*
Sunco Civil Consulting Ltd.*
Sunshine Coast Community Forest
Top Shelf Creative
Vital Signs*
Wakefield Home Builders*
West Coast Log Homes & Dakota Ridge Builders*

Business

CONTRIBUTING PARTNERS

Les
Tao
Murray
Nick
Kristen
Wayne
Judith
John
Larry
David
Julian
Michael
Kevin
Roberta
Jason
Leighton
Andy
Brenda

f!Lt

-

604 886-7064
604 886-8141
604 886-8174
604 886-3231
604 886-2029
604 885-8503
604 885-8492
604 886-2531
604 886-9044
604 885-5993
604 886-4743
604 885-7809
604 630-2688
604 740-0985
604 741-9898
604 886-4279

604 483-9779

Telephone

06/04/2011

Powell River Chamber of Commerce
Powell River Tourism Association
Sunshine Coast Tourism Association
C,I.B.C.
B.M.O.
Scotia Bank
TD Canada Trust
Royal Bank of Canada Gibsons
Howe Sound Pulp & Paper
Sunshine Coast Community Foundation

Riczu
Karkabe
WiIlson
Bergnach
Jenkins
Rowe
Reeve
Gillespie
Penonzek
Chisholm
Burtnick
Costa
Davie
Ridd
Silverthorne
Bell
Koberwitz
Vasas

L.!

SUNSHINE COAST VISITOR INFORMATION PARK

CHAMBER OF COMMERCE

vitalsigns@sunshinecoast.ca
lbell@wakefieldhomebuilders.com
brendav@westcoastloghomes.com

kdavie@sccf.ca
roberta @topshelfcreative.com

julian@maycon.ca
michael@suncoeng.com

info@landwiseconsultants.com
penonzek@sunshine.net
dave@lonecrow.com

judith@judithreeve.com

gredimix@telus.net
hlenterpnses@dccnet.com
jwrowe@dccnet.com

Ies@bablacktop.com
bonniebrook@telus.net
murraygbs@uniserve.com

Email
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Gibsons and District Chamber of Commerce Mail RE: Message from...
-

https://mail.google.com/a/gibsonschamber.com/?ui=2&ik=96026269..

II

Executive Director <exec@glbsonschamber.com>

RE: Message from BCBikeRace.com
Tom Skinner BCBR <tom@bcbikerace.com>
To: Executive Director <exec@gibsonschamber.com>
Cc: Dean Payne <dean@bcbikerace.com>, “Andreas Hestler (ahestler@gmailcom) <ahestIer(grnail. corn>
-

Sun, Mar 13, 2011 at 4:30 PM

ar.s for ‘ettfrr’ us r-ovi about this opooturty. o the race tset, it works very .‘e or s to ‘in s- at :he angce e :ena’ as it ‘reens ie have a
nfr-na number o’ roacs to cross atter eav’g tne :ras and makes it easy or the -ace-s to wak on to the fe at the e- o the iay. S’ce we ous
everyone u to Scuarrlsh, we coec: The bKes as soon’ as They-c co’e 1’- for :he ca r-.earn’ we neec to save Djr Th-sh ‘re and rasbaii’1g
ooirt vith:n we kn d.sta’rce to the e-y. Cue to these facto’s, don’t think the in’ora1o” ak wou’d i1OK too w& v/tb our exs: -‘g -ou:e. ndt
sac, we can ook at octos in fu-e yea-s.

ts aso ceat to Kr-ow ebot The Vs tc r’cn—atcn ?ak as :t ve3 ,.s a -esounce -can d rect -des c year--cu-r. S,-ce :5 easy to e: to, e
can d:rect isit:r- rcers to ths ocint or ra rtorr-at on and ‘acs irer They ccrne v;st tb Su’s’re Coast. Nne’r a-c you exoecTh-g to -‘cie :e
arkfThstrec by?

ak to you soon,

Tom Skinner Genea anaçe

6D4 828 3787 tombcbikerace.co www.bcbkerace.com

BC Bike Race—u,j2toJuIy, 211

Follow ts

!

From: Executive Director [rnaiIto:execoibso-echarnber.co]
Sent: March-12-11 11:50AM
To: Torn Skinner BCBR
Cc: Dean Payne; Aridreas Hestler (aht!erornaiL corn)
Subject: Re: Message frorn BCBikeRace.corn
-

1 of 1
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SCRD STAFF REPORT
DATE:

May 18, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Joanne Fraser - Administrative Assistant, Corporate Services

RE:

Roberts Creek Community Association – Hall Lighting

RECOMMENDATION
THAT the Administrative Assistant’s report regarding the Roberts Creek
Community Association – Hall Lighting be received;
AND THAT staff provide a cheque for $1,195.62 to the Roberts Creek Community
Association from the MFA Surplus Payout to complete the project of updated
lighting for the Community Hall.

BACKGROUND
At the April 8, 2010 Regular Board meeting, Resolution No. 178/10 was adopted,
excerpt (in part) as follows:
Recommendation No. 9

Roberts Creek Community Association

THAT a grant of up to $8,500 be provided to the Roberts Creek Community
Association from the Roberts Creek Community Hall MFA Surplus Payout for the
purpose of updating the lighting in the Community Hall.
DISCUSSION
In 2010, a cheque was issued to the Community Association for $7,127.69 for the labour
and materials provided by Weber/McCall Electric Ltd. to update the lighting in the
Roberts Creek Hall. They have paid a second and final invoice to the firm for $1,195.62
for the completion of the project and are requesting reimbursement.
With the issue of the second payment, the total funding for this project would equal
$7,951.22 (net amount of GST) and the funds remaining in the MFA Surplus Payout
would be $5,500.

H:\WP\2011\05\RPT\RC-Comm-Assoc-Hall-Lighting.doc
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Roberts Creek Community Association
POBox26l
Roberts Creek B.C.
VON 2W0

[iECEIVED1

I

APR282011

Lsc.R.o.

Joanne Fraser
Corporate Services
Sunshine Coast Regional District
1975 Field Road
Sechelt B.C.
VON 3A1

Apñl 25, 2011
Dear Joanne,
Re: Roberts Creek Community Hall Lighting Replacement Project
We have at last received the final invoice from Webber/McCalI Electric Ltd. for
completion of the Roberts Creek Community Hall lighting replacement project
. This
project is being funded through the Municipal Finance Association Surplus related
to
Roberts Creek Capital Debt. I am enclosing a copy Of the invoice for your
records.
The RCCA has paid this invoice directly and we request re-imbursement
of the sum
of $1,195.62 via the Grant-in Aid Function as per the previous invoice.
Sincerely yours,

John Dykes,
RCCA Treasurer
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Weber/ McCall Electric Ltd

2426 Lower Road
Roberts Creek, BC, VON 2W6
PHONE: 604-741-1412
FAX: 1-866-333-1826 (toIl free)

INVOICE#101 13011

APR28
01
2
1

DATE: November 30, 2010

FOR:

ROBERTS CREEK COMMUNITY ASSN.
do LAURI O’BYRNE

JOBSITE:

ROBERTS CREEK HALL

TEL:
FAX:
CELL:
EMAIL: Io@dccnet.com
P.O. REF.
TERMS: UPON RECEIPT
GST # 859771727 RT0001

Material and labour for electrical installation at Roberts Creek Community Hall.

TOTAL

PERMITS

$1,067.52

PERMIT FEE SCHEDULE

$0.00
HST

TOTAL

$128.10

$1,195.62

IvretCIu.qed ct 2% per rnant$14 c2caLate4’ a.uL’
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SCRD STAFF REPORT
DATE:

May 16, 2011

TO:

Corporate and Administrative Services Committee – May 26, 2011

FROM:

Joanne Fraser - Administrative Assistant, Corporate Services

RE:

2011 Rural Areas’ Bursary Awards

RECOMMENDATION
THAT the report regarding the 2011 Rural Areas’ Bursary Awards be received for
information;
AND THAT staff notify the secondary schools as to which directors will be
attending the graduation ceremonies to make each bursary presentation.

PURPOSE
To receive direction from the Board as to which directors will be making the bursary
presentations in each school.
DISCUSSION
In 2011, the rural areas will be granting four bursaries in the amount of $750 each, one
to each of the three secondary schools on the Coast, as well as one grant to the
Alternate School.
The graduation ceremony dates and times are as follows:
 Alternate School
Monday, June 27th
(Sunshine Coast Golf Course)

4:30 pm

 Chatelech Secondary

Tuesday, June 28th

6:30 pm

 Elphinstone Secondary

Friday, June 24th

7:00 pm

 Pender Harbour Secondary Tuesday, June 28th

1:00 pm

As requested, School District No. 46 will forward to the Regional District the essays
submitted by the award recipients explaining the importance of community involvement and
the demonstration of that involvement in her/his life.

H:\WP\2011\05\RPT\Bursary-presentations-jf.doc
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Union of BC Municipalities
Suite 60 10551 Shellbridge Way
Richmond, BC, Canada V6X 2W9
Phone: 604.2 70.8226
Email: ubcm@ubcm.ca
/

April 20, 2011

44Y-,::’
Chair Carry Nohr
Sunshine Coast Regional District
1975 Field Road
Sechelt, BC VON 3A0

,:)

‘:

‘i11
Dear Chair Nohr:

‘-:

COPY

Re: 2010 RESOLUTIONS

Please find attached the provincial response to the
2010
your Board and endorsed by the UBCM membership resolution(s) put forward by
at Convention.
I trust this information will be of assistance to you.
Plea
Tagami, UBCM Information & Resolutions Coordina se feel free to contact Reiko
tor with any questions. Email:
rtagami@ubcm.ca Tel: 604.270.8226 ext. 115
Sincerely,

Barbara Steele
President
Enclosure
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2010 B20

BC FERRY SERVICES PERFORMANCE

Sunshine Coast RD

WHEREAS service levels, fare increases exceeding the consumer price index, and
unsatisfactory ‘on-time’ performance negatively impact ferry users, their families and
their communities to the extent that the social and economic cost of the service could
ultimately result in a migration away from ferry dependent communities;

AND WI-IEREAS coastal ferries are an extension of the highway system and an
essential part of the provincial transportation network, crucial to the economic and
social health of the coastal region and the tourism industry:
THEREFORE BE IT RESOLVED that BC Ferry Services be funded and administered as
a critical component of the provincial transportation system in order to provide
affordable, accessible and dependable service.
CONVENTION DECISION:

ENDORSED

PROVINCIAL RESPONSE

Ministry of Transportation & Infrastructure
BC Ferries is a critical component of BCs transportation infrastructure and the Province has a
strong financial commitment to coastal ferries. This year, taxpayers will contribute $200
million to support coastal ferry services. That’s more than double the $95 million contribution
made in 2001. Despite government support, the costs of providing ferry services are increasing.
Taxpayers across BC contribute significantly, but ferry users must also share these costs.
As BC Ferries is independent from government, concerns regarding operational issues such as
on-time performance are best addressed by BC Ferries. The BC Ferry Commission’s annual
report indicated that overall, BC Ferries had good on-time performance with 89 percent of
sailings departing within 10 minutes of the schedule.
Concerns about on-time performance for a specific route should be shared with the BC Ferry
Commissioner who can look into on-time performance issues in his capacity as the regulator.
The Ferry Commissioner recently conducted a probe into BC Ferries on-time performance on
the Nanaimo—Gabriola island route. There were mechanical problems with the Queen of Surrey
this summer but BC Ferries took steps to minimize the disruption. Customer service is
important to BC Ferries and they have been working closely with the Southern Sunshine Coast
Ferry Advisory Committee to discuss scheduling and on-time performance issues.
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2010 B21

LOCAL CONTRIBUTIONS TO BC TRANSIT
Sunshine Coast RD
WHEREAS the BC Transit Financial Forecast report noted that BC
Transit’s goal is to
increase ridership by 5% per year leading to a doubling of ridership
by 2020;

AND WHEREAS the projected increase in local taxation (on a provincial
rise from the existing level of $63.2 million in 2009/10 to a projected level) would
level of $139.1
million in 2013/14 with no clear indication of how the local community
contributions
will be funded:
THEREFORE BE IT RESOLVED that the UBCM work with the
Province and BC
Transit to ensure that senior government financial support is availab
le
increased local government contribution requirements to transit fundin to mitigate the
g.
CONVENTION DECISION:

ENDORSED

PROVINCIAL RESPONSE
Ministry of Transportation & Infrastructure

The Province of BC provides the most generous transit funding program
in Canada resulting
in the lowest municipal local government transit funding requirements
in Canada.
The Province has increased transit funding in every year of its manda
te and remains
committed to working with local government, BC Transit and residen
ts to develop the high
quality, sustainable and affordable transit services.
The best way to mitigate property tax funding issues is to increase mode
share (i.e., get more
people on transit).
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2010 B90

EXTENDED PRODUCER RESPONSIBILITY
CONSTRUCTION WASTE

-

Sunshine Coast RD

WI-IEREAS an abundance of construction waste is entering the municipal solid waste
stream;

AND WHEREAS there is increasing pressure on local governments to provide
resources for the prevention and clean up of illegal dump sites:
THEREFORE BE IT RESOLVED that TJBCM encourage the Province to expand
extended producer responsibility programs to include construction materials and to
work with the manufacturers and retailers of construction materials, to develop
systems for tracking materials commonly found at illegal dump sites.
CONVENTION DECISION:

ENDORSED

PROVINCIAL RESPONSE
Ministry of Environment
In October 2009, the Canadian Council of Ministers of the Environment (CCME) supported
the Canada-wide Action Plan for EPR. The Canada-wide Action Plan for EPR recommends
programs in place by 2015 for packaging and printed materials, electronic and electrical
products, mercury-containing products, household hazardous and special wastes, and
automotive products.
By 2017, the Action Plan recommends programs be in place for construction and demolition
materials, furniture, textiles and carpet, and appliances (including ozone-depleting
substances). B.C. is committed to the Canada-wide Action Plan and intends to regulate
construction and demolition waste within the target timelines.
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Union of BC Municipalities
Suite 60 10551 Shellbridge Way
Richmond, BC, Canada V6X 2W9
Phone: 604.270.8226
Email: ubcm@ubcm.ca

April 26, 2011
AST

Chair Carry Nohr
Sunshine Coast Regional District
1975 Field Road
Sechelt, BC VON 3A0

FILE CCP

flz

Dear Chair Nohr:
Re: 2010 Resolutions

At the 2010 Convention, your community spon
sored a resolution that was grouped
with the Section C Part II resolutions (resolutio
ns referred to other resolutions within
the Resolutions Book).
—

Please find enclosed a copy of your resolution,
the resolution to which your resolution
was referred, as well as the provincial response
to the latter.
I trust this information will be of assistance to you.
Please feel free to contact Reiko Tagami,
Coordinator, with any questions about this proc UBCM Information & Resolutions
ess. E-mail: rtaganii@ubcm.ca
Tel: 604 270 8226 ext. 115
Sincerely,

Barbara Steele
President
Enclosure
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2010

C5

EMERGENCY MANAGEMENT
TRAINING

Sunshine Coast RD

WHEREAS the BC Association of Emergency Managers was unable to secure
grant
for emergency management training for the 2010/2011 fiscal year despite the withdrfunding
awal of
sponsored training from the Provincial Emergency Program budget in March
2009;
AND WHEREAS it is imperative that all local governments have access
to emergency
management training in order to respond to emergency situations and safeguard
the lives and
property of the people of British Columbia:
THEREFORE BE iT RESOLVED that the TJBCM urge the Solicitor Genera
l to reinstate core
funding for emergency management training.
CONVENTION DECISION:

NOT ADMITI’ED FOR DEBATE

RESOLUTIONS COMMIT]EE COMMENTS
Refer to resolution B61.

90

B61

RESTORATION OF EMERGENCY MANAGEMENT TRAINING FUNDING

WHEREAS the provincial government cut core funding for emergency manag
ement,
emergency social service and first responder training for the 2009/2010 fiscal
year and
transferred some of it to year-by-year special access gaming grants, administered
by
the BC Association of Emergency Managers and the Emergency Social Servic
es
Association, that have been denied for the 2010/2011 fiscal year;
AND WHEREAS this financial assistance was relied upon by many small
and rural
communities and their volunteer organizations to provide critical services
throughout
vast areas of the province;
AND WHEREAS adequate training is imperative for an effective local emerge
ncy
program which provides for the safety and well being of the citizens of BC,
along with
being legislated by Section 6 of the Emergency Pmgram AcL
THEREFORE BE IT RESOLVED that UBCM lobby the provincial government
to restore
core funding for emergency management, emergency social services, and
first
responder training to at least the 2008/2009 levels and to continue workin
g with the BC
Association of Emergency Managers, the Emergency Social Services Associ
ation and
other stakeholders to improve emergency program training for every commu
nity in BC.
RESPONSE: Ministry of Public Safety and Solicitor General
Government remains committed to helping build strong communities by fundin
g non
profit public safety organizations through the community gaming grant progra
m.
The BC Association of Emergency Managers and the Emergency Social Servic
es
Association each received a $250,000 special one-time gaming grant in March
2009.
Both organizations were advised of the Gaming Policy and Enforcement Branch
’s
annual application process.
In fiscal year 2009/1 0, both organizations applied and were denied because
their
applications did not meet eligibility criteria, in part because a significant portion
of the
earlier $250,000 grant remained unspent and because required financial
information
was not submitted.
Neither organization applied for volunteer training funds in 2010/11. These
organizations may apply again in the next Public Safety sector intake period
. More
information is available on the branch website at: www.hsd.pov.bc.ca/Qamin
g.
Any eligible non-profit public safety organization wishing to train volunteers
including,
for example, volunteer fire departments and local search and rescue societi
es is
encouraged to apply for a community gaming grant.
—

—
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2010 C18

MUNICIPAL WASTEWATER SYSTEMS

Sunshine Coast RD

WHEREAS the federal government plans to implement the Municipal Wastewater Effluent
Strategy by developing Wastewater Systems Effluent Regulations under the federal Fisheries
Act;
AND WHEREAS the proposed regulation for municipal wastewater systems will require
more stringent wastewater treatment, monitoring and reporting measures for systems that
discharge to surface water and subject local governments to increased operational and capital
costs as a result:
THEREFORE BE IT RESOLVED that the UBCM work with the Province and the FCM
to
secure senior government financial support to assist local governments to abide by the new
regulations.
CONVENTION DECISION:

NOT ADMITTED FOR DEBATE

RESOLUTIONS COMMITTEE COMMENTS
Refer to resolution B82.
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2010 B82

PROPOSED WASTEWATER SYSTEMS
EFFLUENT REGULATIONS

Metro Vancouver

WHEREAS the UBCM supports the efforts to harmonize the municipal wastewater
effluent regulations across Canada, as outlined in the Canada-Wide Strategy for the
Management of Municipal Wastewater Effluent (CCME Strategy) and as detailed in
Environment Canada’s Proposed Wastewater Systems Effluent Regulations
(Regulations);

AND WHEREAS the CCME Strategy cannot be completed without adequate senior
government funding contribution:
THEREFORE BE IT RESOLVED that the UBCM convey to the federal and provincial
governments that local governments cannot commit to the wastewater treatment plan
upgrades, as required in the CCME Strategy and the Regulations, without a funding
formula that includes funding contributions from the provincial and federal
governments.
CONVENTION DECISION:

ENDORSED

PROVINCIAL RESPONSE
Ministry of Environment
There is no set funding under the Canadian Council ofMinisters of the Environment (CCME)
Canada-wide Strategy for the Management of Municipal Was tewater Effluent. The CCME
Strategy encourages the implementation offull cost recovery and own-sourcefinancing tools.
Improvements to existing was tewater treatment facilities could be funded through existing
federal and provincial infrastructure programs or through community driven funding. There
will be some opportunities for funding under the next round of Gas Tax programs —1JBCM is
the contactfor program details.
The provincial government will continue to explore all local government funding options for
was tewater infrastructure, including partnership opportunities with thefederal government.
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MEMBERR’ELEASE
April 21, 2011
TO:

Mayor and Council; Chair and Board

FROM:

Barbara Steele, President

RE:

Local Government Elections Legislation

/

/

‘

The Province of British Columbia announced the formation of the Local
Government
Elections Task Force at the 2009 UBCM Convention. The Task Force
was co-chaired by
the Province and UBCM, and delivered its recommendations in
May of 2010. These
recommendations were given the green light by the provincial Cabine
t last July. The
objective of the Province at that time was to see these recomme
ndations implemented in
time for the 2011 local general election.
Last week, the Executive of UBCM met with Ida Chong, Minister
of Community, Sport and
Cultural Development to discuss the timing of the proposed legisla
tion. With just over six
months remaining, our message to Minister Chong was that local
governments needed
clarity on the rules governing the 2011 local general election.
Earlier this week, Minister Chong wrote to provide the clarity that
UBMC requested.
Minister Chong indicated that the Province would seek to implem
ent the Task Force’s
recommendations in time for the 2014 elections rather than 2011
. As a result, the 2011
local general election will be run under the same legislation and
regulations as in 2008,
with two exceptions:
•

•

Pending the enactment of the proposed legislation, the term of
office for those
elected in 2011 will be shortened by one month. This is due to
a recommendation
that would make the third Saturday in October the effective date
of the 2014 local
general election; and
The eligibility of local government volunteers to run for office
within their local
government will be clarified by regulation.

The Ministry of Community, Sport and Cultural Development issued
a news release earlier
today announcing its decision (www.gov.bc.ca). UBCM will monito
r the status of all 31
recommendations once the date of a future legislative session
is known.
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April 18, 2011

Mr. Garry Nohr, Chair and Members of the Board
Sunshine Coast Regional District
1975 Field Road
Sechelt, BC VON 3A1

I

2 7

Dear Chair Nohr and Board Members:
As Minister of Jobs, Tourism and Innovation, and Chair of the Small Business Round
table
(Roundtable), on behalf of the Roundtable, I am pleased to invite your govern
ment to compete
for the “Most Small Business Friendly Community Award” in your region
.
The Roundtable plays a key role in supporting small business growth and succes
s, and working
toward a more small-business-friendly British Columbia. Established in 2005,
the Roundtable
provides small business with a voice in government with a mandate to provide advice
on issues,
strategies, and potential actions to support British Columbia’s small businesses.
Part of the
Roundtable’s commitment to a small-business-friendly British Columbia is champ
ioning the
interests of small business. Through the “Most Small Business Friendly Comm
unity Award,”
the Roundtable would like to both, acknowledge the work of local governments
to support their
small business community, and raise awareness of the significant contribution small
businesses
make to their communities.
Up to three finalists per region will be selected by the Roundtable and announced
in
August 2011. The winners will be announced during British Columbia’s Small
Business Month
in October.
Finalists for these awards will be selected based on criteria that demonstrate
a local
government’s leadership in supporting small business success and attracting new
small business
investment to their community. The focus is on efforts made to reduce small
business regulatory
barriers and enhance small business competitiveness, as well as climate action
initiatives and
recognition of your small businesses.
.12

Ministry of Jobs,
Tonrism and Innovation

Office of the Minister

Mailing Address:
P0 Box 9079 Stn Prov Govt
Victoria BC V8W 9A8
Phone: 250 356-2771
Fax:
250 356-3000
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Location:
Room 138
Parliament Buildings
Victoria BC

/

Mr. Garry Nohr, Chair and Members of the Board
Page 2
Information on applying for this award is enclosed and is also available online at:
www.smallbusinessroundtable.ca. Please note that the deadline for submitting an application is
June 15, 2011.
If you require more information, please contact the Small Business Roundtable Secretariat by
telephone at 250 387-9083, or by email to roundtablesecretariatgov.bc.ca.
Sincerely,

Pat Bell
Minister
Enclosure
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Sma 3usiness oundtabe

Most Small Business Friendly Community Award
About the Award
The Small Business Roundtable invites local governments to compete for the “Most Small
Business Friendly Community Award” in their region.
This award acknowledges the efforts of local governments in supporting their small businesses
and raises awareness of the significant contribution of small businesses to their communities.
Up to three finalists per region will be selected by the Roundtable and announced in August 2011.
The winners will be announced during BC’s Small Business Month in October 2011.
Submission Instructions
Contestants are asked to complete all areas of the application form. Please note, for each
question in the application, there are word count limits. However, you are encouraged to include
references that can assist the Roundtable in understanding the effect your measure(s) have on
your small business community (e.g. website links, attached documents or publications).
The committee will consider planned initiatives that have yet to be implemented, provided there is
clear information on the anticipated launch date and the expected benefits for the small business
community.
To be considered for this award, your submission must be received in our office by June 15, 2011.
Please send your completed application, with any applicable attachments, to:
Mail package to:

Small Business Roundtable Secretariat
Ministry of Jobs, Tourism and Innovation
Small Business Branch
PC BOX 9822 SNT PROV GOVT
Victoria, BC V8W 9N3

Email package to:

RoundtableSecretariatQov. bc.ca

If you have questions, please contact:
Small Business Roundtable Secretariat
Phone: 250-387-4699
Email: RoundtableSecretariat(gov. bc.ca

Small Business Roundtable Award
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Small Business Rourdtable

Most Small Business Friendly Community Award
Contact Information
Please provide contact information for the person submitting/managing this application. The
committee may need to follow up with this individual for more information.
Contact’s name:
Contact’s title:
Name of Municipality/Community/District:
Contact’s email address:
Contact’s Phone number:
Contact’s mailing address:
Postal code:

Small Business Roundtable Award
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Smal Busloess Roundtabe

Most Small Business Friendly Community Award
Application for the Most Small Business Friendly Community
Award
Respond to the questions below that pertain to your community
and kindly limit responses to 250
words for each question. If you attach supporting documentatio
n for a question, please indicate
that you are doing so in your response and also clearly label
the attachment with the question to
which it pertains.
Reducing Regulatory Barriers
1) Have you introduced measures to reduce and streamline
the number of regulations
affecting small business in your community? If yes, please provid
e details of such
measures and/or examples.
2) Are you making it easier for small businesses to operate
across jurisdictions? For example,
have you implemented BizPaL, an inter-jurisdictional business
license or other measures?
If yes, please provide details.
3) Is your local government’s frontline-staff trained in custom
er service? If yes, please provide
details.
4) What would attract a small business to locate in your commu
nity? Please provide specific
examples.
Enhancing Small Business Competitiveness
5) Do you have policies in place to change or balance the ratio
of commercial property tax to
residential property tax? If yes, please provide details.
6) How do you help new or existing small businesses get
the information and assistance they
need? Provide specific examples and/or attach relevant referen
ce material
7) Do you have policies or programs which promote small busine
ss export or attract foreign
investment? If yes, please provide details.
Recognizing Small Business in Your Community
8) Do you celebrate the contributions of small business in
your community? If yes, describe
how you recognize small business.
9) Do you have an economic plan for your municipality which
is geared towards small
business success? And do you contribute resources toward
s the achievement of the plan?
If yes, please describe, attach or provide a website link
to your plan.
Small Business Climate Action Initiative
10) Do you have climate action policies or programs in
place? If yes, how does this benefit
your small business community?
Small Business Roundtable Award
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